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1. ABOUT THEUNIVERSITY

Dear Student,

We cometo the Programmes of study inHIV and Family Education. You must be eager to know moreabout the
Open University you havejoined. Let us, therefore, begin by talking about IGNOU.

Established in 1985 by an Act of Parliament, the IndiraGandhi National Open University providesaccessto
higher education to alargenumber of studentsall over the country.

| GNOU cater stothose who:
e  missedregular education

e areworkingand cannot attend aconventiona institution

¢ liveinremoteareasand arelookingfor educationa opportunities

e wanttoutilisetheir freetimepurposefully

e wanttoupgradether skills, competenceand qudificationswhileworking
e wanttoenrichtheir creativeand vocational interests

Somefeaturesof the open and distanceeducation system currently practised at IGNOU are:
e Rdaxedentryrules

e Equd opportunity of admission

e Learningat your own pace and place

e Hexibilityinchoosing courses

e  Useof modern education and communication technol ogy

e Sdf-ingructiona print and audio/video coursematerids

e Network of student support servicesthroughout the country

SCHOOL SOF STUDY

Thefollowing Schoolsof Study conduct academic programmesin the University:
e School of Humanities (SOH)

e School of Social Sciences (SOSS)

e School of Sciences (SOS)

e School of Education (SOE)

e School of Continuing Education (SOCE)

e School of Engineering & Technology (SOET)
e School of Management Studies (SOMYS)

e School of Health Sciences (SOHS)



e School of Computer & Information Sciences (SOCIS)

e School of Agriculture (SOA)

e School of Law (SOL)

e School of Journalism and New Media Studies (SOINMYS)

o School of Gender and Development Studies (SOGDYS)

e School of Tourism and Hospitality Service Management (SOTHSM)
e School of Interdisciplinary and Trans-disciplinary Studies (SOITS)
e School of Social Work (SOSW)

e School of Vocationa Education and Training (SOVET)

e School of Extension and Development Studies (SOEDS)

e School of Foreign Languages (SOFL)

o School of Translation Studies and Training (SOTST)

e School of Performing & Visual Arts (SOPVA)

Thedegreesand diplomasof IGNOU arerecognised and havethe same statusasthose of any
other Central or SateUniversity in India.

INSTRUCTIONAL SYSTEM

The University followsamulti-mediaapproach for instruction. Theinstructional package comprises:
o Sdf-indructiond printed coursematerid

e Assgnmentsfor feed-back and assessment

e Audioand video cassettes

e Face-to-faceinteractionwith academic counsellorsat study centres

e Projectwork

e Telecast of Video programmeson the Nationa network of Doordarshan/Gyan Dharshan
e Broadcast of audio programmesbyAll IndiaRadio

e Teeconferencingsessons

CREDIT SYSTEM

IGNOU followsthe Credit System for its academic programmes. Each credit amountsto 30 hours of study
comprising different learning activities, including assignmentsand listening/watching audiosand videos. Thusa
four credit courseinvolves 120 hoursof study. Knowing the number of creditsfor each course helpsyouto get
anideaabout the academic effort required for successfully completing acourse.



2. GENERAL INFORMATION

Roleof Educationin Addressing I ssuessuch asHIV/AIDSand Sexuality

HIV/AIDSisnot only abiomedica phenomenon but asocial redlity rooted in human behaviour. Itisaproduct
of human actionsin social contexts. Theactionsand their circumstances are shaped by larger cultura and social
structures. Thereforeto have asignificant impact on the epidemic, education interventions must berigorously
designed according to best practices and adapted to local needs.

Amongthelndians, sexua normsarestill to abide by thelife-long rule of monogamy, while, in most societies
severdy hit by the HIV/AIDS epidemic, the normshave been‘ change of partners . Virginity before marriageis
still highly valued among most Indians and families have by and large greater control over the behaviour of
children at least until they aremarried and settled.

However, with India sshift from apredominantly agricultural, low subs stenceand |ow consumption economy
and acommunity based socia structure, to anindustrially devel oping nation with urbani zation, migration and
break down of rural economies, joint family system and communities, therehave been shiftsinsocial vauesand
world views. Thedegreeand nature of thisimpact has been variousacrossdifferent sections. Theweakening
controlshavedlowed greater individua freedom and rel easing the stifling control son young people.

High consumption life-styleshaverai sed aspirations of othersand increased the consumption gap between the
top and bottom sections. Alongwiththeincreasing vaueplaced on material consumption, therehasa so beenan
increasein perception of sexudity asacommodity to be‘ consumed’ for pleasure. Thegap between material
aspirations and socio-economic status hasled to distortions such as the spread of promiscuity, corruption,
growth of the Mafia, drug trafficking etc. All thesefactorshavea so contributed to the spread of HIV/AIDSIn
the sub-continent.

Why WeNeed a Programmeon HIV and Family Education

Thereisaneedfor professondly trained and skilled personed certified by acompetent authority (likeaningtitution
of higher education) suchasauniversity.

Thereisno curefor HIV/AIDS at the moment and no vaccine for prevention. The only way to prentionis
education and behavior modification.

Thereislot of misconception, misinformation and inaccurateinformation onthesubject of HIV/AIDS. A carefully
planned curriculum will seek to provide accurate, compl ete and authenti cinformati on on the subject.

Thereisresistancefrom parents and teachersto school s going for education on these sensitivetopics such as
HIV/AIDS and sex education. We need to create awareness, provide knowledge and skillsso that thetrainers
of trainees(TOTs) can skillfully handlesuchtopics.

What werequiretoday isto managetheillnessthrough indigenously devel oped prevention strategies and not
relying on materiasprepared for people bel onging to other social and cultura settings.

There should beadequatein-put intermsof our traditiond, cultural, socia, mora andreligiousvalues.

Thereisstigmaattached to the HIV/AIDS disease which forcestheinfected to hide. Education with appropriate
informationwill help peopleto providebetter home care and emotional support.



Thereisademand for aforma programme of study on thesetopicsfrom thosewho areinvolvedinwork related
to HIV/AIDS, substanceand family crisis management.

Objectivesof thisProgramme

The programmes of study on ‘HIV and Family Education’ aim to develop inthe learnersthe knowledge and
skillsneededfor hedlthy human rd ati onshi ps, effective communication, and respong bledeci s on-making behaviour
that will protect themselvesand othersfrom HIV/STD responsible and optimize health. The goalsof thesea
programmesinclude promoting behavioursthat prevent the transmission of HIV/STD, fostering attitude and
behaviour that will prevent discrimination against thosewho areinfected with HIV/STD and promoting solidarity
among them.

It isintended that the candidates completing these programmesof study should beableto:

e Undestandthenatureof HIV/AIDSSTDsand itstransmission

Understand the nature and consequences of substance abuse

e Haveaccurateand completeinformation about factsof life

e  Deveop gppropriatecommunication skills

e  Makeinformed decisionsabout behaviour that protect them from HIV/AIDS/STDsand drug addiction
e  Understand thesymptomsof HIV/AIDS/STDsand seek appropriate medical carewhen needed

e Vauetheir own heath and relationshipsfreefrom HIV/AIDS and substance abuse

e Behavepersonally and socially in waysthat eliminatetherisk of spreading HIV infection and becoming
addict

e Rgect biasedinformation and mythsrelatingto factsof lifeand HIV infection
e Deveop positiveattitude towards those who are infected with HIV and addi cted to drugs

e Increasethelevd of knowledge about theimpact of HIV/AIDS and substance abuse on the community,
society, economy of the country etc.

e Develop skills in initiating action-oriented programmes for the prevention and control of
HIV/AIDS and substance abuse, sensitizing peopl e, initiating teaching, research and extension programmes
etc.

e Developmodulesandteaching aidsfor useat grassrootslevel.
Who Can Benefit from these Programmes?

The programme of study will behighly beneficia to anumber of people. The specifictarget learnersfor this
programmeof study are;

e  Teachers(schools, collegesand universities)

e  Personsworking with Non Governmenta Organisations (NGOs)



Hed th Careworkersincluding physician, nurses, hospital administrative staff and other para-medical s
Personnel and welfare officersfrom corporate sectors

Young peoplewho areyet to get married

Newly married couples

Collegeand university students

Parents of adolescent children

Workersinsocia and socid wefareingtitutionssuch as prisons, orphanages, rescuehomes, hostels, boarding
houses, rehabilitation homes, etc.

Peopleworking among sex workers and street children

Staff inde-addiction centres

Legd officers

Rdigiousleaders

Journdistsand mediaprofessionals

Personsemployed in armed force and para-military personnel

Peopleinvolvedin counsdling servicesfor family, youth, drug addicts, hospital setc.

3. CERTIFICATEINHIVANDFAMILY EDUCATION (CAFE)

Thecertificate programmein HIV and Family Education provides comprehensive knowl edge about thewhat,
why and how of the problemsof HIV/AIDS, how it can be prevented and controlled, and how to take care of
those who are already infected with HIV. The programme contents are designed to impart an integrated
understanding to learner about the crucial dimensionsof the problems and i ssues associated with HIV/AIDS,
substanceabuse (i.e. abuse d cohol and drugs) and human behaviour. The programmea so introducesthelearner
to thefundamental aspectsof family lifeeducation including sexua health education.

The certificate programmeof study on HIV and Family Education hasthefollowing Six courses.

BFE

:101  Basicsof HIV/AIDS (Compulsory)

BFEE :101 ElectiveonHIV/AIDS (Optiond)

BFE

: 102  Basicsof Family Education (Compul sary)

BFEE : 102 ElectiveonFamily Education (Optional)

BFEE : 103 Alcohol, Drugsand HIV (Optional)

BFEE : 104 Communicationsand CounsdlinginHIV (Optiond)

Your arerequired successfully completethetwo compul sory courses, namely BFE: 101 and BFE: 102 and any of
thetwo optionals, from thefour el ectives, namely BFEE: 101, BFEE:102, BFEE:103 and BFEE:104.
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Credit Requirement for a Certificate

For a certificate, you need to have 16 credits (4 courses x 4 credits). You can earn 4 credits each from
the two compulsaory courses (4 x 2 = 8 credits) and 4 credits each from any two of the four optionals
(4 x 2 =8 credits).

4. DIPLOMAINHIVANDFAMILY EDUCATION (DAFE)

TheDiplomainHIV and Family Education comprises 7 courses. Therearesix coursesof 4 creditseachand a
project work of 8 credits. Thusthe Diplomaconsistsof 32 credits. The seven coursesare:

BFE-101 Basicsof HIV/AIDS (4 credits)

BFEE-101 ElectiveonHIV/AIDS (4 credits)

BFE-102  Basicsof Family Education (4 credits)

BFEE-102 Electiveon Family Education (4 credits)
BFEE-103 Alcohol, Drugsand HIV (4 credits)

BFEE-104 Communicationand CounsdlinginHIV (4 credits)
BFEP-101 Project Work (8 credits)

Someof you may find difficulty in compl eting the seven courseswithin the maximum period of 4 yearsfor oneor
another reason. In such cases, you can re-register and compl ete the course by making payment for theremaining
courses. However, if you wish to discontinue after successfully compl eting the two compul sory courses (BFE-
101 and BFE-102) and any two of thefour el ectives (BFEE-101, BFEE-102, BFEE-103 and BFEE-104), you
can apply for acertificatein‘HIV and Family Education’.

5. INFORMATION ON PROGRAMME PACKAGES

Themainlearning materia isprovidedtoyouin print. Theaudio and video materia sareintended to supplement
theprint materia, andimproveyour knowledgeand understanding. They will hel p youinwriting your assignments
and preparing for thefinal examination. Viewing of video and listening to audio programmes of the coursesis,
however, not compul sory. We would, nonethel ess, advise you to attend the audio/video programmes at the
study centres. Apart from being availableat your Study Centre, video programmesare a so telecast on National
Network and Enrichment channd of Doordarshan (Gyan Darshan). All IndiaRadio broadcasts audio-programmes
on severd of its selected stations. Students can confirm datesfor the CAFE programme from the study centre.
Theinformation isalso provided through Nationa Newspapersand IGNOU Newsl etter sent regularly to the
students.

Eligibility: A person who has successfully completed 10+2 (higher secondary) iseligiblefor enrolment inthe
Certificate ProgrammeinHIV and Family Education aswell asfor the Diplomain HIV and Family Education.

Medium of I nstruction

We offer the Programmein HIV and Family Educationin themedium of English and Hindi. In other words, the
print materialsaswell asthe audio and video programmes arein both English and Hindi. You can, therefore,
choose any one of theselanguagesto writeyour assignments, project proposals, project reportsonly for Diploma
and Term-End examination.

10



Changeof Medium

Change in Medium is permitted within one month of the receipt of study materiason payment of Rs. 200/-
for 2-4credit course& Rs. 400/- for 8 credit courses by Demand Draft drawn in favour of IGNOU payable
at Delhi. Address your letter to the Registrar, Student Evaluation Division, IGNOU, Maidan Garhi,
New Delhi —110068.

Duration

i)  ThisCertificate Programmeisof six months duration. However, in case you are unableto complete the
programmein six months, you can compl ete the same within amaximum period of two years.

i)  ThisDiplomain HIV and Family Education is of one year duration. However, you can complete the
programme within amaximum period of four years.

In an extreme case, if a learner is unable to complete the programme even within two years, there
isprovisonfor re-admission on payment of duesfor leftout courseon pro ratabas sfor Certification Programme
duration is six month and for Diploma Programme is one year. Such learners may
contact Director SRD Division, IGNOU for procedural details and more information regarding
re-registration.

ProgrammeFeeand Scholar ships

TheProgrammefeeof Rs. 1200/- and 2400/- for the Certificate and DiplomaProgrammerespectively inclusice
of examinaionfee, istobepadinlumpsum at thetime of admissionadongwiththefilled inapplicationform. The
programmefeeisto be paid only by way of Demand Draft drawnin the nameof IGNOU and payableat thecity
whereyour Regional Centreissituated. Fee oncepaid will not be refunded under any circumstances.

Reserved categories viz. Scheduled Castes, Scheduled Tribes, Other Backward Classes and Physically
Handicapped Students haveto pay thefeeat thetime of admission to the University dongwith other students.

Studentsbelonging to these reserved categories (admitted to IGNOU) are éigiblefor Government of India
Scholarships. You are advised to collect scholarship form from the Directorate of Socid Welfare Officer of your
State Government. Thefilled-in form may be submitted back to the concerned State Department through the
Regiond Director, IGNOU. Thiswill dsofacilitate therembursement of programmefee.

Block and Unit Structure

Each Course comprisesthreeto four blocks. Each block is printed as a separate booklet and has a specific
theme. Each block hasfour tofiveunits. You may think of unit asalesson.

The schematic representation of the unitisasfollows:
Unit—X*

Contents

X.0  Aimsand Objectives
X.1  Introduction

X.2  Section1(ManTheme)
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X* standsfor the Unit Number
X.2.1 Sub-section1of Section1
X.2.2 Sub-section 2 of Section1

Check Your Progress

X.2  Section2(ManTheme)
X.2.1 Sub-section 1 of Section2
X.2.2 Sub-section 2 of Section 2
Check Your Progress
X.n  LetUsSumUp
Key Words
Suggested Readings
Mode Answers

Asthe schematic pattern suggests, the Unitsaredivided into severa sections and sub-sectionsfor easy reading
and comprehension. Each sectionisindi cated distinctly by bold capital sand each subsection by relatively smd ler
but bold typeface, so asto makeit easier for you to locate and identify them. For purposes of maintaining
uniformity we have empl oyed the same pattern of presenting thetext throughout the Course.

Section* X.0' i.e,, Aimsand Objectivesin each Unit tellsyou briefly:
e  Thecontent presentedintheUnit, and
e  What weexpect you to learn once you completethe Unit.

Thelast section of each Unitis‘Let Us Sum Up’. For purposes of recapitul ation and ready reference, we
summarizethetext of thewholeUnit inthissection.

Model answersto* Check Your Progress aregiven at theend of each Unit. In certain caseswehavelisted afew
activitiesto betaken up by thelearners.

Sudy Centres

To provide academic support to the learners, the University has established large number of study centres
throughout the country. These study centresare co-ordinated by the Regional Centres.

You canavall of thefollowing facilitiesat IGNOU’s Study Centres.

e CounsdlingSessons

e LibraryFecilities

e  Audio-Video Programmes

e  Discussadministrativeand academic matterswith the Co-ordinator.

Getintouchwith the Coordinator of your Study Centrefor seeking informeation and time-tablere ated to counselling
sessionsof thisprogramme.

Academic Counselling Sessions

Theaim of the academic counselling sessions, conducted at a Study Centre, isto provide you an opportunity for
face-to-faceinteraction with your Counsallor. During such sessions you can discuss problemsrel ating to the
instructional material and other important matters. Thiswill aso giveyou an opportunity to meet your peers.
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Attending counselling sessions, though not compulsory, isuseful in several respects. Directinteraction
with your counsellor and fellow learnerswill enableyou to share views on the subject. The Counsellorswill
provide guidanceand facilitate comprehens on of some of thecomplex ideasor issuesthroughlively and fruitful
discussions. So pleaseattend them.

Thebroad schedule of counselling sessionsisprovided at ANNEXURE-I.

Beforeyou atend the counsdlling sessions, pleasego through the course materid carefully sothat you areableto
identify content-areas requiring clarifications. Please notethat acounselling session iseffectiveonly whenit
providestwo way communication rather than oneway communication wherethe Counsellor doesdl thetaking.
Therefore, you may first go through the units and blocks so that you can seek clarification and clear you doubts
from the academi c counsellors during the counsel ling sessions.

Evaluation

Evduationwill bedoneon thebassof: (&) continuousassessment of assignments (25 per cent of totd weightage)
(b) aterm-end written examination (75 per cent of thetota weightage).

Evauation will bedone on afivepoint scaleusing theletter gradesA,B,C,D,E. Thenotional correlates of the
|etter gradesand point grade rangeare given bel ow:

Grading System
Notional Correlates Grade Grade Point Point Grade Range
Excdllent A 5 4.50 and aove
Very Good B 5 3.50 and below 4.50
Good C 3 2.50 and below 3.50
Satisfactory D 2 1.50 and below 2.50
Unsatisfactory E 1 0.50 and below 1.50

Asstated earlier, eva uationin each course hasfollowing two components:
Term-end Examination and ContinuousA ssessment

A student must scoreat least ‘D’ in the ContinuousA ssessment aswell astheterm-end examination. BUT IN
THE OVERALL COMPUTATION HE/SHE MUST HAVEAT LEAST ‘C' GRADE IN EACH COURSE,
TO QUALIFY FORA CERTIFICATE. The minimum gradewhich must be obtained in the Project Report is
also‘C’. Thus, it isnecessary for the student to scoreoverall at least * C', in each of the seven courses of the
Diplomaprogramme.

6. INFORMATION REGARDINGASSIGNMENTS

You must have received aset of assignmentsfor CAFE and DAFE along with the set of print materiadssent to
you. In caseyou have not received it, please send your request in prescribed form to:
Registrar
Materid Production & Distribution Divison (MPDD)
IGNOU, Maidan Garhi
New Delhi —110 068

You haveto do one assignment for each course. Thus, in the Certificate Programmeyou will haveto work on
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four assgnmentsfor four courses. All thefour of theassignmentsare’ Tutor Marked Assignments (TMAS). This
meansyou will haveto do one TMA for each course.

For the Diplomain HIV and Family Education, you will haveto do six assignmentsfor the Six Coursesi.e. 6
TMAS . For the Project Work there are no assignments.

Areyou wondering what weexpect from you in theseassignments?

Assignments constitute the continuous eval uation component of acourse. They can be doneinyour home or
work placeor library or any other placeyou think hastheright environment. You may consult suitable persons,
books, or other sourcesfor the completion of your assignments. An assignment, therefore, isnot likewritingan
answer book inan examination hal. Itis, however, equally important asgradesare assigned to an assgnment. As
mentioned earlier, theass gnments of acoursein the Programme of Study on HIV and Family Education carry
25 per cent welghtage. Themarksthat you get inyour assignmentswill becounted inyour fina result. Therefore,
you are advised to attempt your assignments serioudly.

Themain purposeof assignmentsisto test your comprehension of thelearning material you receivefromthe
university. Theinformation giveninthe printed course materia isnormally considered sufficient for answering
the assignments. Please do not worry about the non-availability of extrareading material for working on
the assignments. However, if you have easy accessto other books, you may usethem. But the assignments
are designedin such away asto help you concentrate mainly on printed course material and your personal
experience.

Some of the ass gnmentsareknowl edge based and someare of applied nature. Assgnmentswhich areknowledge
based will requireyou to write essay type answers. For answering applied type of assignmentsyou should apply
the knowledge you have gained by going through aUnit/Block/Course. I n either case, theanswer sshould be
your own. You must not reproducetext material ver batim or copy theinformation from other sour ces.
However, you can make use of the material and information you have at your disposa inan innovativeway.
Whenever you quote from the text/books/journal's, you must givethereference. You can pick up ideasfrom
whatever sourcesyou may have. However, plan and usethem in your ownwordswhen you writetheanswersto
theassgnments.

Thefollowing normshaveto be strictly practised when you work on theassignments:
e  Theanswer should be precise, well documented and relevant to the question.

o  Keeptheword-limit of theanswer inmind. A slight variationinlength does not matter. But your answer
should not betoo short or too lengthy. Avoid discussing minor issuesat great length. By setting aword-
limit for someof theass gnmentswemean to convey that areasonably adequate response can be presented
within the suggested word-limit.

e  Whenever youreceiveaset of assignments, check them immediately. If there are somemissing pages, ask
for themfrom:
Registrar
Materid Production & Distribution Divison (MPDD)
IGNOU, Maidan Garhi
New Delhi —110 068.

e Theassignment you have attempted should be completein all respects. Before submission you should

ensurethat you have answered al the questionsin assignments. Incompl ete answer-sheetswill bring you
poor grades.
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You must submit your assignmentsaccording to the schedul eindi cated in the assgnments. The University/
Coordinator of the Study Centre hastheright to reject the assignmentsreceived after the due date. You
are, therefore, advised to submit the assi gnmentsbefore the due date. In caseyou get the assignmentsand
study materia late, the ass gnment responses shoul d be submitted within onemonth of the date of receipt
of study materia and assignment or withinthe due date giveninthis schedulewhichever islater.

For your own record, retain a copy of all the answersto assignmentswhich you submit to the
Coordinator of your Study Centre. If you do not get back the evaluated tutor marked assignments
withinamonth of their submission, pleasetry to get them from your sudy centre persondly. Thismay help
you toimprovetheanswersto your future assignments.

Maintain an account of all thecorrected responsesto assignmentsreceived by you after evauation. This
will help youto correspond withthe University in case any problem arisesinfuture.

If you are unableto submit theassignmentsor are unableto scorethe minimum qudifyinggrade‘D’, you
haveto collect, attempt and submit theassignments meant for the next batch of students. Therequest for
new assignmentsin prescribed form may be addressed during themonths of May and June or November
and December to:

Registrar
Materid Production & Distribution Divison (MPDD)
IGNOU, Maidan Garhi
New Delhi —110068.

In case you find that the scoreindicated in the assignment sheet of your assignments has not been correctly
reflected in your grade card; you are advised to contact the coordinator of your study centrewith arequest to
forward correct authenticated award list to the Registrar (SED) IGNOU.

Onceyou get the passgradein an ass gnment, you cannot re-submit it for improvement of grade. Assignments
arenot subject to re-evaluation except for factual errors, if any. The discrepancy noticed by you in the
eval uated assi gnments should be brought to the notice of the Coordinator of the Study Centre.

Do not enclose or express doubtsfor clarification, if any, alongwith the assignments. Send requestsfor
seeking clarificationsin aseparate cover to:

Registrar (SE Divison), IGNOU
Maidan Garhi, New Delhi —110 068.

When doing so give your completeenrolment no., name, address, title of the course, and the number of the unit
or theassignment, etc., onthetop of your | etter.

Specificlnstructionsfor Tutor Marked Assgnments(TMAS)

1)

2)

Writeyour Enrolment Number, Name, Full Address, Signature and Date on thetop right hand corner of
thefirst pageof your response sheet.

Writethe ProgrammeTitle, Course Code, CourseTitle, Assignment Codeand Nameof your Study Centre
ontheleft hand corner of thefirst page of your response sheet. Course Code and Assignment Code may
be reproduced from theAssignments.

Thetop of thefirst page of your response sheet for each assignment should thuslook likethefollowing:
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PROGRAMMETITLE ..., ENROLMENT NO. ..o,

PROGRAMME CODE ........cccooovinieieieneeeeene NAME ...
COURSE CODE ......ooooiiririeririeee e ADDRESS. ..o
COURSETITLE oo

ASSIGNMENT CODE ........ccooivieeciieeeee e SIGNATURE ...

STUDY CENTRE .....coooiiieiere e DATE ..ttt

3) Readtheassgnmentscarefully and follow specificingructions, if any, given dongwith the assignments.

4)  Gothroughtheunitsonwhich theassgnmentsarebased. Notethe pointsrelating to the question, rearrange
thosepointsinalogica order and work out arough outline of your answer. Whileattempting along answer
typequestion, giveadequate attention to theintroduction and the conclus on. Intheintroduction you should
giveyour brief interpretation of the question and how you proposeto devel op theanswer. Theconclusion
should summariseyour responseto the question. Make surethat the answer islogical and coherent. The
answer should bedivided into appropriate paragraphs. The answer should berelevant to the question
givenintheassgnment. Make surethat you have attempted al themain pointsof the question. Onceyou
are satisfied with your answer, write down thefinal version neatly and underlinethe pointsyou wishto
emphasse.

5) Useonlyfoolscap size paper for your responseandtieall the pagescarefully. Avoid using thin paper.
Allow a4 cmmarginontheleft sdeand at least afew linesin between each answer. Thismay facilitate the
evaluator to writeuseful commentson themargin at appropriate places.

6) Writetheresponsesto assignmentsin your hand writing. Typed assgnmentsare al so acceptable.

7) Do not copy from the response sheets of other students. If copying isnoticed, the assignments of such
studentswill beregjected.

8) Answersto each assignment should bewritten on aseparate set of papers.

9)  Writethequestion number and the question beforewriting the answer.

10) Thecompleted assignment should be sent only to the Coordinator of the Study Centreall otted to you.

11) After submitting theassignment at the Study Centre, get the acknowledgement from the Coordinator on
the prescribed assi gnment remittance-cum-acknowledgement card.

12) Incaseyou haverequested for achange of Study Centre, you should submit your Tutor Marked Assignments

only tothe Sudy Centrethat hasbeen allotted toyou by the Univer sity.

Schedulefor Submission of Assignments

The schedulefor assignment submissionisgiveninyour Assignment Bookl et, for January-June session and July-
December session of thecertificate programme separatdy. For the Diplomaprogrammethe ass gnment submission
dead linesonegiven separately.
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7. INFORMATIONREGARDINGEXAMINATION
Tobedigibleto appear a theterm-end examination, you arerequired to fulfil thefollowing conditions:

1) Alltherequired assignmentshavebeen submitted within theduedates.

2) Thefeehasbeen fully paid.

3) You haveopted and pursued theprescribed cour ses.

4) Theexamination form hasbeen submitted in time (which isexplained later).

Examination date sheet (schedulewhich indicatesthe date and time of examinationfor each course) issent to
all the study centres sufficiently in advance. Thesameisaso notified through IGNOU NewsL etter fromtimeto
time.

Itisan essentiad pre-requisitefor you to submit the Examination Form for taking examination inany course.
Copiesof theexamination formsareavailablea Study Centres/Regiona Centres SED at Headquarters. A Copy
isasoenclosed inthisprogrammeguide a you cantake aphotocopy of thisform and useit. Only oneformisto
be submitted for al the coursesin oneterm-end examination. The examination feeisRs.50/- per course.

Thefilled in examination form is to be submitted to the SED, Indira Gandhi National Open University,
Maidan Garhi, New Delhi-110068. Thelast date for submission of examination formsare 1st February to
3lst Marchfor theexaminationto beheldin June, and 1st August to 30th September for examinationsto
be heldin December. Thelast datesfor recel pt of examination formsafter the duedatewith alatefeeare as
under:

For JuneFee For December Fee Late Fee
1st February to 31st March 1st August to 30th September No Late Fee
1st April to 20thApil 1st October to 20th October Rs. 300/-
21st April to 15th May* 21st October 15th November* Rs. 500/-
16th May to 28th May* 16th November to 28th November* Rs. 1000/-

*  During thesedates, submit theexam form with therequi sitefeeto the concerned Regional Centrefor outside
Déehi. For Delhi Region, submit tothe Registrar, SED, New Delhi

e EarlyDeclaration of Results

Inorder to facilitate the studentswho have got offer of admission and/or selected for employment etc. and are
required to produce marks-sheet/grade card by a specified given date may apply for early process of their
answer scriptsand declaration of theresultsfor thispurpose. Thestudentsarerequired to apply in the specified
format available on the University websitewith afee of Rs.700/- per course through Bank Draft in favour of
IGNOU dongwith theattested photocopy of theoffer of admission/employment offer. The students can submit
ther requestsfor early declaration beforethe commencement of the Term-end Examinationi.e., before 1st June
and 1st December respectively. The University in such caseswill make arrangementsfor processing theanswer
scriptsand declaretheresultsasaspecia case possibly inamonth timefrom date of examination.
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e Re-evaluation of Answer Scripts

The students who are not satisfied with the marks/grade secured by them in Term-end Examination can apply
for re-evaluation within one month from the date of declaration i.e. the date on which the results are made
available on the University website on payment of Rs.500/- per course in the presecribed application form
available on the University website. The better of the two courses or origina marks/grades and re-eval uated
marks/grades will be considered and the revised marks/grades shal be incorporated in the student’s records
as applicable and the revised grade card/marks sheet will be sent to the students within one month from the
receipt of gpplication. Re-evaluation isnot permissible for Projects, Practicds, Assgnments and Seminars etc.

e Term-end Examination

The University conducts Term-end Examination twiceayear in themonth of Juneand December every year.
Studentswill be permitted to appear in Term-end Examination subject to the condition that registration for the
coursesinwhichthey wish to gppear isvalid. Maximum timeto pursuethe programmeis not e gpsed and they
have al so submitted the required number of assignment(s), if any, in those coursesby the due date.

e Examination Fee

Examination fee of Rs.50/- per courseisrequired to bepaid through Bank Draft in favour of IGNOU payableat
Dehi. The Examination formsareavailableat al the Study Centresand Regional Centres. Students can also
submit on-lineexamination form as per guiddinesthrough IGNOU websiteat www.ignou.ac.in

e Examination Centre

Normally the study centreisthe examination centre. However, astudent isrequired tofill the exam centre code
intheexamination form. For the purpose you are advised to go through thelist of study centresavailableinthe
Student Handbook and Prospectus/Programme Guide. In caseany student wish to take examination at aparticular
centre, the code of the chosen centre befilled up as examination centre code. However, examination centre
chosen by astudent if isnot activated, the university will dlot another examination centre under the same Region.

e Dateof Submission of Examination Forms

June, Fee December Fee Late Fee | Whereto SubmittheForm

1% Marchto 31 March | 1% Sept. to 30" Sept. | NIL IGNOU, Maidan Garhi, New Delhi

13 April to 20" April 1% Oct. to 20" Oct. Rs.300/- | For outside Delhi Sudents
(Concerned Regiond Centre)

21% April to 15" May* 21% Oct. 15" Nov.* Rs.500/- | For Dehi Students
(IGNOU, Maidan Garhi, New Delhi)

16" May to 28" May* 16" Nov. to 28" Nov.* | Rs.1000/-

Toavoid discrepanciesinfilling up examination form/hardshi pin gopearing in theterm-end examination students
areadvisedto:

1) remanintouchwithyour Study Centre/Regiond Centre/SE Divison for changein scheduleof submission
of examinationformfeeif any;,
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2) fill upthe examination form for next term-end examination without waiting for theresult of the previous
term-end examinationand dso filling up the courses, for which resultisawaited;

3) fill updl theparticularscarefully and properly in theexaminationformto avoid re ection/dday in processing
of theform;

4) retainproof of mailing/submission of examinationformtill you recelveexamination hal ticket;
e Issueof Examination Hall Ticket

University issues Examination Hall Ticket to the student’ s atl east two week before the commencement of Term-
end Examination the same could a so be downloaded from the University’ swebsitewww.ignou.ac.in. In case
any student failsto recei ve the Examination Hall Ticket within one week before the commencement of the
examination the students can download the hall ticket from the website and approach the exam centre for
appearing intheexam.

The Study Centreisthe contact point for you. The University cannot send communicationto all the students
individually. All theimportant communication should be sent to the Coordinators of the Study Centresand
Regiond Directors. The Coordinator would display acopy of suchimportant circulars/notificationson thenotice
board of the Study Centrefor the benefit of all the students. You are, therefore, advised to keep in touch
with your Coordinator so that you get advance information about assignments, submission of
examination forms, date-sheet, and list of studentsadmitted to a particular examination, declaration
of result etc.

Whilecommunicating with the University regarding examination, please clearly write your enrolment number and
complete address. In the absence of such details, wewill not be ableto attend to your problem.

The University normally may require 3to 4 monthstointimatetheresult of aparticular term-end examination. In
the meantime, the dead linefor submitting the examination formfor re-appearing in aparticular course may
expire. Thisisapplicableonly if onefailsto get apassing grade. In such cases, it isadvisablefor you to submit an
examination formwhichwill not cost you anything except the postage. Onceyou receiveyour resultsand if you
find that you have passed in that course, you need not appear for that course again.

8. PREPARATIONFOREXAMINATION

We understand that adult learnerswill have many domestic and sociad commitmentsdemanding their atention.
Butitispossibletofind sometimefor your study. Convince your colleaguesand family membersthat you need
some privacy to study and adhere to the regular timetable. As soon asyou receive the study materials, start
working onthem. Do not postpone studying the materia sor writing your assignment-responses.

For obviousreasons, printed materia will bethe primary form of instructional materia, athough therewill bea
few audio-video programmesand counsealling sessions. Normally, you will haveto concentrate mainly onthe
printed material sent to you. Pleasetry to attend as many counselling sessions as possible so asto get
thebest out of theprogramme.

Read the Units carefully and note down theimportant points. You can use the spacein the broad margin of the
printed pagesfor making notes and writing your comments. Try to answer ‘ Check Your Progress’ questions.
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Pleaseremember, theanswer stothese questionsarenot to be sent to us. The purposeisto enableyou
to evaluate your own performance and keep you on theright track. That iswhy they are called * Self-Check’
questions. They will enhanceyour comprehens on of the subject-matter. If you arenot satisfied with your answers,
do not get worried. You can compareyour answerswiththe model answersgivenin thetext and sesewhereyou
have gone wrong. (At times, it is possible you may have a better answer than the one we presented. We
wel comeyour suggestions.) Inany case, themodel answerswill hel p you to reinforcetheinformation/knowledge
acquired by your first reading of thetext.

9. TERM-ENDEXAMINATION

Thereisaterm-end examination for the Certificate Programme a theend of six monthsand DiplomaProgramme
at theend of oneyear. Datesand the venue of the examination will beintimated to you in time by the Registrar
(SR&E Division) of theUniversity.

Thereisoneterm-end paper for each course. In other words, you will haveto appear for four papers. Each
paper isof three hours duration. Each paper carries 70 per cent of thetotal wei ghtage and theremaining 30 per
cent iscovered by your assignment-responses. For exampl e, theterm-end examination paper for Course BFE:
101 of 100 markswill have 70 per cent wei ghtagein the computation of Grades. Therest 30 per cent weightage
will be given for the assignments of the same course. Final grading of your performancein each of thefour
coursesiscomputed along theselines. Since BFEP: 101 isproject work, it istreated as one compl ete paper
carrying 100 per cent wei ghtage, and isgraded accordingly (only for Diploma).

Students may appear for one or more courses at atime. Please notethat normally examinationsin al thesix
courses BFE: 101, BFEE: 101, BFE: 102, BFEE: 102, BFEE: 103 and BFEE: 104 will be held twiceayear —
first in themonth of June and again in December. For those appearing for the Diploma, thefirst Term-end
Examinationwill bein December.

If youfail to clear dl thesubjectsin thefirst attempt or do not wish to appear in al the subjectsat atime, you can
clear them in the subsequent examinations. You arefreeto appear for asmany coursesasyou likeat atime.
However, you must clear all the courseswithin two year sof your admission for acertificateand four
year sfor a Diploma.

To qualify inthe continuous assessment (on the basi s of ass gnments) you must take note of thefollowing points:

i)  Youarerequiredto attempt oneassignmentsfor each course.

The scorefor successful compl etionin thecontinuous eval uation of each courseisGrade‘D’. If youfail to
makethisscore, (either becauseyou werenot ableto submit the required minimum number of assignment-
responses or because of not being ableto score the minimum averagequaifyinggradei.e. ‘D) thenyou
will bere-submit them as per the schedul efor the second batch of that particul ar year. For those enrolled
for the certificate programme, the assignmentsfor January-June and July-December batchesare same.
However, thedatesfor submission aredifferent. You may kindly follow the schedulegivenin theAssignment
booklet. In case you could not submit the assignmentsin aparticular year, you arerequired to apply for a
new set of assignment (meant for thefollowing year) on prescribeform givenin programmeguide.
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Thoseenrolled for the DAFE will haveto apply for afresh set of assgnments meant for thefollowing year
(if incasecould not submit theass gnmentson time.) It may be noted that theass gnments submission dates
for CAFE and DAFE aredifferent. Therequest for the new set of assignments shoul d be addressed to:

Regidtrar, Sudent Evauation Divison
IndiraGandhi Nationa Open University
Maidan Garhi, New Delhi —110 068

Except asstated under item (ii) above, thereisno provision for redoing assignmentsfor the purpose of just
improving upon the grades scored, they can bere-eval uated for thefactual errors.

Thelowest successful completion score at theterm-end examinationisaso ‘D’ . Incaseonefailsto make
thisscore, oneisdigibleto regppear inthe next term-end examination asand whenitishedwithinthetotd
span of four years permitted for the programme. No extrafeeis charged for such reappearance except
examination fee. For Project Report, however, onehasto scoregrade‘ C’ for successful completion.

If onefailstoscoreoverall ‘C’ in each COURSE (putting theaver age scor eon assignmentsand
theter m-end examination together), onehastheoption to scorethelowest qualifying grade‘C’
either by appearing at thenext term-end examination or by wor king on anew set of assgnments
meant for theparticular year. For example:

a) Ifastudentinaparticular Course, say BFE : 101 scoresa‘C’ gradefor theterm end examination
and‘ D’ gradefor the Continuous Eva uation, then he/shewill be considered ashaving passedin that
Course.

b) If astudent scoresa’D’ gradefor theterm-end examinationand a‘D’ gradefor the Continuous
Evaluation, then he/shewill be considered asfailedin that course.

c) Ifastudentscoresa’D’ gradeintheterm-end examination, he/shewill havean option either to score
at least ‘B’ gradein at least two assignments of that course by submitting fresh assignments (not
exceeding two inacourse) or may reappear in theterm-end examination toimprovethe scoreso as
toget overdl minimumqudifying‘ C' grade.

Queriesabout dates and venues of counselling sessions should be addressed to your Coordinator or Regional
Director. Thelist of Regiond Centresalong with their addressesisgivenin programmeguide.

)

Queriesrelated to admission, change of option, registration, re-registration, changeof centre, identity card,
feerecei pt and bonafide certificates may be addressed to your Regional Centre. However, copiesof the
request for change of regional centre may also be marked to regional centre where the student would be
transferred and to:

TheRegigrar (SEDivison)
IGNOU, Maidan Garhi
New Delhi —110 068.
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i) Queriesabout the non-recei pt/despatch of the course materia's, ass gnmentsmissing page(s)/Unit(s) should
be addressed to:
Registrar
Materid Printing & Didtribution Divison
IGNOU, Maidan Garhi
New Delhi —110068.
i) For queriesrelated to examination, datesheet, result grade cards, re-evauation writedirectly to:
Registrar
SEDivison
IGNOU, Maidan Garhi
New Delhi —110068.

iv)  Requistionfor Migration Certificatemay besent to the Regiond Director d ongwiththefollowing documents:

1)  Application on aprescribed form obtainablefrom your Regiona Centreor SE Division, IGNOU,
Maidan Garhi, New Delhi —110068.

2)  Attested copy of the Grade Card.

3) Afeeof Rs. 300/- intheform of demand draft/ IPO drawninfavour of IGNOU payableat thecity
where Regional Centreislocated.

10. PROJECT WORK (ONLY FOR DIPLOMA PROGRAMME)

Course BFEP-101 of the Diploma programmein HIV and Family Education isa Proj ect work.

Onceyou are admitted for the DAFE, you need to keep in touch with your coordinator at the Study Centrefor
assigning aProject Work Supervisor. You haveto take necessary guidance from your supervisor to initiate and
completeall theformalitiesfor the project work. For moreyour information, please read the Project Work
Manual (BFEP-101) and accordingly completethe project work.

You are expected to submit aproperly typed (double-space) and bound report of about 50 pagesinA-4 size
(20x20 cm) paper. Please show your project report to your supervisor and seek his/her guidance beforeyou go
for final typing and bindingwork.

You should submit a Declaration which should form apart of the Report that thework isoriginal and hasnot
been submitted earlier to thisUniversity or to any other ingtitution for fulfillment of the requirement of any course
of study. A specimen copy of declarationisprovided at ANNEXURE-II. You will also atach aCertificatefrom
the Supervisor before binding the project work. The project work was done under his/her supervision and that
itisagenuineand origina work. A specimen certificateisprovided at ANNEXURE-III.
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You should aso includethe approved project proposa (original) givento you by the Supervisor before binding
the project work. The Project Report should a so indicate the Enrolment No., Programme of Study, Name and
Addressof the student.

You should keep acopy of the Project Report including acopy of the approved project proposal. The project
Report submitted to IGNOU will not be returned to the student.

If any Project Report isreceived in the absence of theabove, the sameisliableto bereected or returned to the
student for compliance. A typed and bound copy of the Project Report isto be sent by the Registered Post to:

Regidtrar, Sudent Evauation Divison
IGNOU, Maidan Garhi
New Delhi —110068

Your completed Project Report should reach the Student Evaluation Division latest by 30" November for
December Term-end result and 30th May for June Term-end result.

Supplementary Reading Book

You will find asupplementary Reading Book mailed to you a ong with your course materia. Thisblock will
providesomeuseful information on varioustopics. Sinceinformation on HIV/AIDS keep increasing day by day,
theuniversty will try to provideyou with such useful information through the supplementary Reading Book(s).

However, you should not become too much concerned about thisblock for preparing for your examination.
There will not be any question from the Supplementary Reading Book for your Assignment or Term-end
Examingtion.
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11. DETAILED PROGRAMME STRUCTURE

Programmeof Study in Hiv and Family Education

Course Code BFE — 101 : Basics of HIV/AIDS (Compulsory): 4 Credits

Block 1: Basic Factsof HIV/AIDS

1. Global and National Scenarioof HIV/AIDS
2.  HIV/AIDSDiseaseProfile

3. Misconceptionsof HIV/AIDS/STDs

4. Higtoryof HIV/AIDS

Block 2: HIV Transmission and Testing
1. Transmissonof HIV through Sex
Transmission of HIV through Blood
Mother to Child Transmission of HIV
HIV Testing and IssuesInvolved
Mord IssuesonHIV Testing

a » 0N

Block 3: HIV/AIDS Prevention: Socio-ethical | ssues

1. HIV/AIDSPrevention and Control: Government Initiatives

2. HIV/AIDS Prevention and Control: Persona Aspects

3. Continuum of Care

4. Societd InfluenceonHIV/AIDS Transmission and Prevention
5.  HIV/AIDSandEthical Issues

6. LifeSkillsintheContext of Adolescent Education

Course Code BFEE - 101 : Elective on HIV/AIDS (Optional): 4 Credits
Block 1: HIV/AIDSand Vulner able Population

1. HIV/AIDSand Women

2. HIV/AIDSChildren

3. HIV/AIDSand SubstanceAbuse

4. STDsandtheir Management

5. HIV/AIDSand Workplace
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Block 2: HIV/AIDSEducation and Care

1. HIV/AIDSanditsImplicationsfor Individua, Family and Community
2. HIV/AIDSEducationand Behaviour Modification

3. Careof thePersonwithHIV/AIDS

4. CaeoftheTermindly

Block 3: AIDS, Law and Human Rights

1. HIV/AIDSandLaw

2. Rightsof PeopleLivingwithHIV/AIDS

3. HIV/AIDSReated Internationd Legidations

Course Code BFE-102: Basic of Family Education (Compulsory) : 4 Credits
Block 1: Education on Family

Concept of Family Life

Family Life Education—Concept and Meaning

Importanceof Family Life Education

Roleof Home, School and Religionin Imparting Family Life Education

o  w D P

Devel opment of Personality and Mora Vauesin Life

Block 2: Sexual Health Education

1. BasicConceptsof Sexua Health Education

2. Understanding Man and Woman

3. Sexud Hedth Education : Concept and Objectives

4.  Sexua Hedlth Education: Role of Home, School and Media

Block 3: Processof GrowingUp

1. MaeReproductive System and Functioning

2.  FemdeReproductive System and Functioning

3. Early Stagesof Human Growth: Biologica, Socid, Psychologica and Developmental Aspects
4. Laer Stagesof Human Growth : Biologicd, Socid, Psychologica and Devel opmenta Aspects
5. Youthandtheir Concerns
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Course Code BFEE-102: Elective on Family Education (Optional) : 4 Credits

Block 1: Social Institution of Marriage

1. Marriageand Family: Choosing LifePartner
2. Mariageinindia

3. Society, Culture, Religionand Family Values
4. Maitd Lifeand Role Expectations

Block 2: Policiesand Programmesfor Family Welfare

1. IndianFamilyinTrangtion

2. FamilyPanningPalicies

3. Family Planning Methodsand Spacing between Live Births

4. Medical Termination of Pregnancy and IssuesAssociated withit

Block 3: Major Problemsin Marital Life

1. Psycho-socid Effectsof Divorse, Separation and Migration
2. Dowry Demandsand Dowry Deaths

3. Lega IssuesinvolvedinMarriage

Course Code BFEE-103: Alcohol, Drugs and HIV (Optional) : 4 Credits
Block 1: Factual I nfor mation on SubstanceAbuse

1. Redevanceof SubstanceAbuseand HIV/AIDs

2. Commonly Used Drugsand Target Groups

3. Extent of Prevaenceof SubstanceAbuseand TraffickinginIndia

4. TheDrugsScenario-global, Regional and National

Block 2: SubstanceAbuseand ItsImplications

Link between Alcohol, Drugs, STDs, and HIV —Its Relevancein the Present Day Context
Conseguences of SubstanceAbuseontheIndividua

Impact of SubstanceAbuse on Family and on National Development

TheNarcotic Drugsand Psychotropic SubstancesAct 1985, (NDPSAct, 1985)

Drug Demand and Supply Reduction

a b 0 DN P

Block 3: Prevention and Treatment of Alcohal and Drugs

1. Treatment of Alcohol and Drug Dependence

2. Empowering through Education, Counsdlling, Referra Servicesand Community Responses
3. Roleof NGOs, Nationd and International Bodieson Prevention and Control

4. Deveoping Skillsand Competenciesfor Intervention Strategies
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Course Code BFEE-104: Communication and Counselling in HIV (Optional) :
Credits

Block 1: Basicsof Communication

=

U WwN

Importance and Relevance of Information, Education and Communication (IEC) for HIV

Communi cation— Concepts, Typesand Process

Traditional and Modern Mediaof Communication

Interpersond, Group and Mass Communication

Useof Mediaof Promotion of HIV/AIDS and Family Education

Block 2: Basicsof Counselling

Lo

U WwN

Introductionto Counsdlling

ProcessesInvolvedin Counsdling

Supportiveand Behaviourd Techniquesin Counsdlling
Cognitiveand Psychoana ytical Techniquesin Cousdling
Practica Issuesinvolvedin Counselling

Block 3: Counsdlingin HIV and Family Matters

1
2.
3.
4.

STD andHIV/AIDS Counsdlling

Family and Pre-marita Counsdlling
Counsdling on Sexudlity and Sendtivelssues
Exigting Trendsin Counselling ServicesinIndia

Course Code BFEP-101: Project Work (Only for Diploma)

: 8 Credits

Options
1)  Smadl Project Work Based on Data Collection.
OR
) i)  CaseStudyof anIndividuad/Family
ii)  CaseStudy of anIndtitutioninYour Locality
i)  Survey Report of Health Care Facilitiesinyour Block/District/ Town
OR
1) i)  Reportof an Exposure/FiedVist
i)  Directory of Loca Non-Governmental Organisations(NGOs)
i) AWriteup on Relevant with Appropriate References
OR
V) Report of aCommunity Organization Programme on Health Rel ated | ssues
OR
V) Development of an Awareness Package through an Innovative Intervention Strategy or Method.
OR
V1) Preparation of an Education Aid/Kit.
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Annexure-

SCHEDULE FOR COUNSELLING SESSIONS

CourseNo. No. of Counselling Sessions
BFE :101 4
BFEE: 101 4
BFE :102 4
BFEE : 102 4
BFEE: 103 4
BFEE: 104 4
BFEP: 101 6

*  Theexact datesfor the counselling sessionswill befixed by the Coordinator of the Study Centre. The
counselling sess onswhich could not be heldintheir respective period may be held inthe next period dong
with other sessions.
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Annexure-l |

DECLARATION

(writethetitlein Block | etters) submitted by mefor thepartid fulfilment of the DiplomaProgrammein HIV and
Family Educationto the School of Socia Work, IndiraGandhi Nationa Open University, IGNOU) New Del hi
ismy ownorigina work and has not been submitted earlier either to IGNOU or to any other institution for the
fulfillment of the requirement for any course of study. | also declarethat no chapter of thismanuscript inwholeor
inpart islifted and incorporated inthisreport from any earlier work done by meor others.

Place: Signature

Date : Enrolment No.
Name
Address
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Annexure-l 11

CERTIFICATE

Thisisto certify that ME/MISS/IMIS. .....coouiiiee et student of

DAFE fromIndiraGandhi Nationa Open Universty, New Dd hi wasworking under my supervision and guidance
for his’lher Project Work for the Course BFEP-101. His/her Project Work entitled ......................

......................................................................................... which he/sheissubmitting, ishis/her genuineand

origind work.
Place: Signature
Date : Name

Addressof the Supervisor
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13. SOMEFORMSFOR YOUR USE

In this Section we are enclosing the sample of some forms which are useful to you. Whenever you have to
correspond with the University, please get the photocopy of the relevant form, fill it carefully and send as per
instructions therein. The detailed instructions for all these forms are provided in this programme guide in

different sections.
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INSTRUCTIONS FOR SUBMISSION FOR APPLICATION FOR CREDIT TRANSFER
1. Read the instructions given in your Programme Guide carefully.
2. For BSW Credit Transfer is allowed only for foundation courses and language age courses.
3. Enclose the attested copies of the following aongwith the form:

e Marks lists issued by the accredited Institute/University.

o Syllabus of accredited Institute /University.

e Prospectus issued by the accredited Institute/University

4. Pay the credit transfer fee at the rate of Rs.100/-per course or part thereof through a crossed
Demand Draft in favour of ‘Indira Gandhi National Open University’ payable at New Delhi.

5. Submit the filled in Credit Transfer Form to the following address:
Registrar (SRD)
Indira Gandhi National Open University

Maidan Garhi
New Delhi-110068
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Change of Programme: Rs.400/- + Rs.200/- for 2-4 credit and
Rs.400/- for 8 credit per course

To, Change of Medium : Rs.200/- + Rs.200/- for 2-4 credit and
Regiona Director Rs.400/- for 8 credit per course

Change of Courses: Rs.200/- for 2 or 4 credit per course
Rs.400/- for more than 4 credit per course.

This is permitted within 30 days from receipt of first set of
coursematerial.

SUB: 1. CHANGE OF PROGRAMME OF STUDY
2. CHANGE OF MEDIUM OF STUDY

Enrolment No.
1 Changeof Programme: From .........ccccoccevenerenneenienne. (0 IS
2. Changeof Medium : From .........cccccevvnenvnneneneenee (0 TS

Change of courses of study asper following details:

CoursesOffered From To

FeeDetails: Demand draft isto be madein the name of IGNOU payableat Delhi

[BIZ 00T 010 I D] =i 41N o R UPRRRRRR Dated .....oeeeeeeeeeeeeeeeee e
AMOUNE RS, ..ovvvveiieeiee e [T VLY 10 ] IR
Signature
= 1
AAATESS ...
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Please read the Instructions overleaf beforefilling up thisform.

©

Indira Gandhi National Open University
New Delhi

REQUISITION FOR FRESH SET OF ASSIGNMENTS

Programme of Study

Enrolment Number

Writein BLOCK CAPITAL LETTERSoOnly.

Study Centre

Code

N RIS LIETAS 10194 5 1 TR

Please indicate course code, assignment code and course title for which you need the assignments in the
following columns. The assignments of the course which you have already passed should not be mentioned.

Sl. Course Assignments CourseTitle Medium
No. Code Code

1

2

3

4

5

6.

7.

8

Pleasefor request for fresh set of assignments
(Please Tick (V) whichever isapplicable)
1 Assignmentsnor received at all earlier.

Assignments were received after the due dates prescribed for their submission.

Assignments responses submitted after due dates were rejected by the Study Cenre.

2
3 Assignments submitted but could not secure minimum qualifying score.
4.
5.

Failed to secure over-all qualifying grade in course(s) mentioned above and wish to improve over-al
qualifying grade only by attempting one assignments.

Name and Address

For Official UseOnly:

Date of Despatch of ASSIgNMENtSTOthe STUAENL ... e e



INSTRUCTIONSFOR DOINGASSIGNMENTS

Read Instructions for submission of assignmentsgiven in your Programme Guide carefully.
Assignments should be demanded only if your registration for that course (subject) isvalid.

Please ensure that you have mentioned your correct Enrolment No. (it consists of 9 digits), Name,
Course Code and Course Title, Semester/year, wherever applicable, and Study, Centre Code on
your assignment responses before submitting to the concerned authorities.

Submission of assignments withing due dates is a pre-requisite for appearing in the term-end
examination. You are, therefore, advised to submit your TMASs at your Study Centre within the
prescribed dates. Assignments received after due dates will be summarily rejected.

In case you have failed to get the overall qualifying grade for a course; you may choose to either
appear in the term-end examination or attempt the assignments for that course again.

Assignments should not be demanded to improveyour scoreif you have secured minimum qualifying
score in a course (subject).

Please do not submit your assignment responsestwice either at the same Study Centreor at different
Study Centresfor evaluation.

Please mail this form to:

The Assistant Registrar (Despatch) (MPDD)
IndiraGandhi National Open University
Maidan Garhi
New Delhi-110068
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY

d STUDENT EVALUATION DIVISION EXAM FORM
) MAIDAN GARHI, NEW DELHI-110 068
TERM-END EXAM JUNE / DECEMBER - 200 Form Number

INSTRUCTIONS

1. Please read the instruction in the Student Handbook and Prospectus before filling up the form.

2. Use BLACK BALL POINT PEN in boxes using English Capital Letters or English numerals

3. Do not make any stray marks on the sheet.

4. Do not staple, pin, wrinkle scribble, tear or wet this sheet

5.  Write in CAPITAL LETTERS only within the box, without touching the lines as shown in the sample below:

Lofsifafsfafsfel7hsfolalefclolefrfcfrl fJIklcimInIof Pfol RIS THulvIw] x] v]z]

Programme Code Study Centre Code

Exam Centre Code

Enrolment No. - )
(Where you wish to appear in Exam)

Name of the Candidate (Leave one box empty between First Name, Middle Name and Surname)

Address for Correspondence (Do not give Post Box No. address. Leave a blank box between each unit of address like
House No., Street Name, P.O., etc.)

City District
State Pin Code
COURSE OPTION:
Course codes for which appearing for Course Code (Exam already taken in last TEE
the First time OR failed in the earlier TEEs tt?:L;Z?l;o?va?l(tlggr?re]stSIf;desgfvsi:irlrg;%?gtfe
Fee @ Rs. 50/- PER COURSE www.ignou.ac.in) NO EXAM FEE TO BE PAID
5.No Course Code S.No. Course Code S.No. Course Code
vt L L el LT TP o (L ] ]
2L L L LT Joo LD LT DD 2 (L 1 0 F [T |
sl LT P P e E DL T ) s (LT 1T
sl L L Pl L LT &« L 10T
sofLL L L LT L] LB LT T T 1) s (L1 1 10|
st LT E 1T LT e L EL T T 1T E 0| o (L1 T 1 11|
il L ] s (LT TP - (L ] ]
s (LI I T LT 11 fle LB LT 0T T J) & [LELT 1T 11T |

FEE DETAILS (Please write your Name & Enrolment No. at the back of the Draft)

Total No. of Total Amt. Draft No.

Courses X 50 | I I I |
- Amount
Courses X 50 / /

Date
Issuing Branch
romL [ LT T 1) [Payebles [N[EIW] D [E[LIR]I] ]

ISSUING BANK
SIGNATURE OF THE STUDENT 41 ControlNo. =
(within the Box only) I (For Official use Only)




DECLARATION

| hereby affirm that | have submitted/will submit all the required number of assignments as applicable for the above course(s)
within the deadlines prescribed by the University to the appropriate authority for evaluation. | also affirm that my registration for
the above course(s) is valid and not time barred. If any of my above statements are found to be untrue, | will have no claim for
taking examination. | undertake that | shall abide by the rules and regulations of the University.

Date: (Signature of the Student)

Dates for Submission of Exam Forms

FORJUNE TEE LATE FEE FORDEC TEE LATE FEE
1 Feb to 31 March NIL 1 Aug to 30 Sept. NIL

1 April to 20 April Rs. 300/- 1 Octto 20 Oct. Rs. 300/-
21 April to 15 May* Rs. 500/- 21 Oct to 15 Nov* Rs. 500/-
16 May to 28 May* Rs. 1000/- 16 Nov to 28 Nov* Rs. 1000/-

*During these dates submit the examination form with late fees to the concerned Regional Centre (Outside Delhi). For Delhi,
submit to the Registrar (SED).

Please submit the examination form up to 20th April / 20th Oct at the address mentioned below and no where else
by Regd. Post / Speed Post

THE REGISTRAR (SED)

INDIRA GANDHI NATIONAL OPEN UNIVERSITY,
BLOCK-12, MAIDAN GARHI,

NEW DELHI - 110068

INSTRUCTIONS FOR FILLING UP THE EXAM FORM

. Please send the examination form by Registered Post/Speed post and retain the proof of its mailing till you receive
the Hall Ticket.

. Students should submit the examination form only once for each Term-end Examination.

. Examination fee @ Rs. 50/- per course in the form of demand draft drawn in favour of IGNOU and payable at New
Delhi is required to be sent along with the Examination Form.

. It is advisable that students fill-up the examination form without waiting for the result of the previous examination.
No Examination fee is required to be paid for the courses for which the student appeared in the preceding TEE and
the result has not been declared on the date of submission of the Examination form.

. Term-end Examination result is also available on the university website i.e., www.ignou.ac.in. Please see the result
status before filling examination form.

. If you fail to receive Examination Intimation Slip one week before commencement of examination, you may visit our
website www.ignou.ac.in and download Hall Ticket and report to Examination Centre with your Identity Card.

. Normally the Study Centre is the Examination Centre. In case you wish to take examination at a particular centre,
the code of your chosen centre be filled up as Examination Centre Code. However, if Examination Centre chosen
by you is not activated, you will be allotted another Examination Centre under the same Region.

. Change of Examination Centre, once allotted, is not permissible under any circumstances.

. Please write correct course code(s) as indicated in your Programme Guide, failing which the course(s) will not be
included in Hall Ticket for taking examination. (For example ECO-01/MS-02.)

10. In case wrong/invalid course code is mentioned in examination form, the course will not be included in the Hall

Ticket and the examination fee paid will not be refunded.
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TheRegidtrar

MateridsProduction and Digtribution Division
IndiraGandhi Nationa Open University

New Delhi-110 068

Sub : Non-receipt of Sudy Material & Assignments

Enrolment No.
Programme Medium of Study

| havenot received the study Materia/Assignment isrespect of thefollowing:

SI.No. CourseCode Blocks Assignments

| haveremitted all the duestowardsthe coursefee and thereis No changeis may addressgiven as
follows

Nameand Address | ... SIONAUIE : ..o

.................................................... Date L et et

For Official Use

Date of despatch of study material/assignmentsto SSUJENES .........cceeeeeieevevece s
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Control NO. ...ooveeeeeeeeeeeeeeee,

®

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
MAIDAN GARHI, NEW DELHI-110068

APPLICATION FORM FOR OBTAINING DUPLICATE GRADE CARD/MARK-SHEET

=T TR

Enrolment No.

A0 0| (=15

MONMN AN YA Of tNEEKAIMI: ...ttt ettt st b s bbb e e bbb st a s e be s base st s st st e st sbesbasssrnstans

Centre fromwhere appeared at

F= S =7 0110 o OOV P PP
Bank Draft/IPONO. ..o dated ...
for Rs.25infavour Of IGNOU, NEW DEINI ..ottt st sssnenas
Signature
D (<
Note: Feefor duplicate grade card is Rs.150/-. The duplicate grade card/mark sheet will be sent by Registered
post.
Thefilled in form with the requisite fee isto be sent to:
Regigtrar (SED)
IndiraGandhi National Open University
Block 12, Maidan Garhi
New Delhi-110068
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©)

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
(To be submitted to the concerned Regional Director)

APPLICATION FORM FORISSUE OF MIGRATION CERTIFICATE

R NP 7= TS
A = (41 G 1= 1 0=
G T N0 ([ 11

4.  Particularsof last examination

Examination Year of Passing Enrolment No. M arksObtained GradesObtained
Passed
(programme)

5. Name of the Regional Centre and Study Centre to which the candidate attached

6. Name of the University to which the candidate wants to migrate

Dr aft Details
AMOUNERS. ..o D.D.NO. i Dae....ocevveicrenne

Bank NamME& ..o PlaCEOf ISTUB ...ttt s

1 | hereby declare that the information provided is correct to the best of my knowledge and | have paid all the
fee due to the University.

2 | have not taken any migration certificate from the University before this.

3. | further certify that | have not enrolled with any other University/Ingtitution after passing out from IGNOU
up to this date.

4. Intheevent of any of the above information being found incorrect, the Certificate shall beliable for cancel-
lation by the University.

Signatureof theApplicant

(Tobefilled in by the Regional Centre/SRE Division)

1 Theinformation furnished by Sri/SME/KIML ... is
correct asper Grade Card.

2 He/Shemay beissued the Migration Certificateapplied fOr .......covvecveevreseer e

Date....coeeeeeeeeeieie s DeaingASIIStant .......ccceeeeerinererererereresereeeae Section OffiCer ....cceereeerirerererenee
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INSTRUCTIONS

1. A feeof Rs.300/- should be remitted by way of a Demand Draft drawn in favour of IGNOU and
payable at the city of the Regional Centre or New Delhi, as the case may be.

2. Atthetimeof submission of the application for issue of Migration Certificate, the applicant should
attach Xerox copy of consolidated Statement of Marks of provisional Certificate issued by this
University (duly attested) for verification.

3. Duplicate Migration Certificate can be issued on payment of Rs.300/- only in case the same has
been lost, destroyed or mutialted, on submission of an Affidavit drawn up on anon-judicia stamp
paper of the value of Rs.10/- to be sworn before a Migistrate on the following format.

“I, son/daughter of resident of

hereby solemnly

declare that the Migration Certificate No. dated issued to me

University has been lost and did not join any other

University on the basis of the same nor have | submitted the Migration Certificate for joining any other

University”.
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©)

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
(SED)
Maidan Garhi, New Delhi-110068

APPLICATION FORM FOR ISSUE OF PROVISIONAL CERTIFICATE

Enrolment No.

ProgrammME TItlE ...ttt

REGIONA CEIMIE.....cueeeeectrieeetre ettt

=T TR

[ 111 Y NV T

Month and year of last
examinationinwhichyou
have completed the ProgramME ...ttt s ssss e sssssesnsnens

A0 0| (=1

(Please Enclose a Copy of Your complete grade card).

Filled in Application Form should be sent to:

Registrar (SED)
IGNOU

M aidan Gar hi,
New Delhi-110068

Signature
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S
INDIRA GANDHI NATIONAL OPEN UNIVERSITY

MAIDAN CARRI, NEW DELHI-110068
APPLICATION FORM FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT

(Rules & regulations are mentitned on the reverse side of thisform. Please go through them carefully
beforefilling up theform).

Prescribed dates for submission of form:- 1st March to 15th April for June Term-end Exam.
1st September to 15th October for December Term-end

Exam

Lo NAIME e

2. Programme: Enrolment No:

3 AAIESS | ..t R AR R R R et Rt R R n e n e e ne s

4. Detail of the course(s), for which photocopy of the answer script(s) i/are required:

(@) Term-end examination: June/December....................

(b) Exam Centre Code:

(C) Exam Centre AdrESS . e e e

(d) COUSE(S) e ———————————————————————
5. Feedetails-

(Thefeefor this purposeis Rs. 100/- per course, which isto be paid through demand draft drawn
in favour of IGNOU & payable at the City of Evaluation Centre).

NO. of COUrse(s) : ..cccovvererereennen X Rs. 100/- Total AMOUNt: ........oovveririieeeeees
Demand Draft NO. ©..ccooeiiiieie e D =
LRSS o == | SO

6. Self attested photocopy of the Identity Card : Issued/Not attached
issued by the University.

UNDERTAKING

I hereby undertake that the answer script(s), for which photocopy(ies), applied for, belongsto me.
For thispurpose, | am enclosing self attested photocopy of my Identity Card issued by the University.
In case, my statement is found false, the University may take action against me as deemed fit.
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RULES & REGULATIONS FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT

1. Photocopy(ies) of the answer script(s) shall be provided to the students from December-2008 term-
end examination (TEE), onwards.

2. Thefeefor photocopy of the answer script shall be Rs. 100/- (Rupees One Hundred Only) per course.
Fee shall be paid in the form of a Demand Draft drawn in favour of IGNOU and payable at New Delhi.

3. Application form without self attested photocopy of the Identity Card of the student will not be
entertained.

4.  Student’sapplication form for photocopy(ies) of the answer script(s) shall reach the Concerned A uthority
(as mentioned below in the last para) alongwith the prescribed fee within 45 days from the date of
declaration of results. The date of receipt of application for June term-end examination shall be by 15th
October and for December term-end examination by 15th April or within 45 days from the date of
declaration of result on the University’s website, whichever your later.

5. The students, who find that any portion of the answer was not evaluated or any totaling error is
noticed, may point out the same and submit their representation alongwith a copy of the answer script
supplied to themwithin 15 days. No other query regarding eval uation of answer script shall be entertained.

6. The students, who intend to apply for photocopy(ies) of the answer script(s) may simultaneously
apply for re-evaluation, if they so desire. The last date for submission of application for re-evaluation
will not be extended to facilitate them to point out discrepancy in the evaluation.

7. Theapplicationform duly filled-in may be sent to the following address except CPE & DPE programmes:-

S.No. | Addressof Evaluation Centre Jurigdiction of Evaluation Centre

1 Dy. Registrar All Examination Centreswithin Delhi, Faridabad, Gurgaon,
Evaluation Centre Noidaand Ghaziabad
Block-5,IGNOU
Maidan Garhi
New Dehi-110068

2 Dy. Registrar All Examination Centresin AndhraPradesh, Kerala,
Evaluation Centre Karnataka, Tamil Nadu (areaunder Madurai RC),
and Periyar Thidal Maharashtra ( areaunder Pune RC), Andaman & Nicobar
No.50, EVK Sampath Road Islands
Vepery, Chennai -600 007

3 Dy. Registrar All Examination Centresin Orissa, West Bengal, Jharkhand,
Evaluation Centre Chhattisgarh , Uttar Pradesh area under the jurisdiction of
IGNOU Regiona Centre Lucknow RC), Bihar (areaunder Darbhanga RC)
2nd Floor, Biscomaun Tower,
W. Gandhi Maidan,
Patna-800001

4, Dy. Registrar All Examination Centresin Himachal Pradesh, Uttaranchal,
Evaluation Centre J& K, Uttar Pradesh (areasunder Varanasi & Aligarh RCs)
IGNOU Regiona Centre Chandigarh, Haryana, Punjab, Bihar ( areas under PatnaRC)
B-1/33, Sector-H, Aliganj Assam,
Lucknow-226 024

5. Dy. Registrar All Examination Centresin Gujarat, MadhyaPradesh, Mumbai,
Evaluation Centre Maharashtra (areas under Mumbai and Nagpur RCs)
IGNOU Regional Centre Rajasthan, Tamil Nadu ( areaunder Chennai RC), Goa
1st Floor, MSFC Building
270, Senapati Bapat Road
Pune-410016

6. Dy. Registrar All Examination Centresin Tripura, Nagaland, Mizoram,
Evaluation Centre Sikkim, Manipur, Arunachal Pradesh, Meghalaya
IGNOU Regiona Centre
H/No.71,GMC Road,
Chrigtian Basti,
Guwahati -78 605

8 For the photocopy(ies) of the answer script(s) of CPE & DPE programmes, the application form may
be sent to the Regional Centre concerned.
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©

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
Student Evaluation Division

APPLICATION FORM FOR RE-EVALUATION OF
ANSWER SCRIPT

NV 127

Programme: Enrolment No.

Address:

PIN:

Address of the EXamination Cantre f.. ...t e e e e e e e e e e
Courses, inwhich COURSE CODE MARKS/'GRADE OBTAINED
Re-evaluation is sought

Fee Details;

(Thefeefor Re-evaluation of answer script isRs. 500/- per course, whichisto be paid through
demand draft drawn in favour of ‘IGNOU’ & payable at the City of Evaluation Centre)

No. of Course(s) .....covvvvvvenninnnnn X Rs. 500/- = Total Amount:..........covvvieniiennnnnn.
Demand Draft NO. .........oooiiiiiiiii e, Date ..o

Date: ...ocoeviiiii Signature of the student
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RULES & REGULATIONS FOR RE-EVALUATION OF ANSWER SCRIPTS

The request for re-evaluation by the student must be made before 31st March for December TEE
and 30th September for June TEE or within one month of declaration of results, whichever islater.

The date of declaration of result will be calculated from the date on which the result are placed on
the IGNOU website.

After re-evaluation, the better of the two scores of original marks/grade and marks/grade after re-
evaluationwill be considered.

Therevised marks/grade after re-eval uation shall be communicated to the student on receipt pf re-
evaluation result and result of re-evaluation will also made available on the IGNOU website at
www.ignou.ac.in. The minimum time required for re-evaluation shall be 30 days from the date of
recei pt of application.

Re-evaluationispermissiblein TEE only and not in the Project Dissertation Practical /L ab courses,
Workshops, Assignments & Seminar etc.

On the top of the envelope containing the prescribed application form. ‘Please mention

APPLICATION FORM FOR RE-EVALUATION OF ANSWER SCRIPTS
7. Application form must reach within the prescribed dates at the following address:-

S.No. | Addressof Evaluation Centre Jurisdiction of Evaluation Centre

1 Dy. Registrar All Examination Centreswithin Delhi, Faridabad, Gurgaon,
Evaluation Centre Noidaand Ghaziabad
Block-5, IGNOU
Maidan Garhi
New Ddhi-110068

2 Dy. Registrar All Examination Centresin AndhraPradesh, Kerala,
Evaluation Centre Karnataka, Tamil Nadu (areaunder Madurai RC),
and Periyar Thidal Maharashtra ( areaunder Pune RC), Andaman & Nicobar
No.50, EVK Sampath Road Islands
Vepery, Chennai -600 007

3 Dy. Registrar All Examination Centresin Orissa, West Bengal, Jharkhand,
Evaluation Centre Chhattisgarh , Uttar Pradesh area under the jurisdiction of
IGNOU Regiona Centre Lucknow RC), Bihar (areaunder Darbhanga RC)
2nd Floor, Biscomaun Tower,
W. Gandhi Maidan,
Patna-800001

4, Dy. Registrar All Examination Centresin Himachal Pradesh, Uttaranchal,
Evaluation Centre J& K, Uttar Pradesh (areasunder Varanasi & Aligarh RCs)
IGNOU Regiona Centre Chandigarh, Haryana, Punjab, Bihar ( areas under PatnaRC)
B-1/33, Sector-H, Aliganj Assam,
L ucknow-226 024

5 Dy. Registrar All Examination Centresin Gujarat, MadhyaPradesh, Mumbai,
Evaluation Centre Maharastra (areas under Mumbai and Nagpur RCs)
IGNOU Regional Centre Rajasthan, Tamil Nadu ( areaunder Chennai RC), Goa
1st Floor, MSFC Building
270, Senapati Bapat Road
Pune-410016

6. Dy. Registrar All Examination Centresin Tripura, Nagaland, Mizoram,
Evaluation Centre Sikkim, Manipur, Arunachal Pradesh, Meghalaya
IGNOU Regiona Centre
H/No.71,GMC Road,
Chrigtian Basti,
Guwahati -78 605




©
INDIRA GANDHI NATIONAL OPEN UNIVERSITY
Student Evaluation Division

APPLICATION FORM FOR EARLY DECLARATION OF

TERM-END EXAMINATION
Name:

Programme: Enrolment No:

Reason for early declaration of result:

(Enclose acopy of the documentary evidence specifying thereason for early declaration)

Courses(s) detail for early evaluation:-

S. No. CourseCode Dateof Examination

1.

2.

3.

4.

Exam. Centre detail s, from where you have to appear/appeared at Term-end Examination:-
Exam. Centre Code: Address of Exam. Centre

Fee Details:

(The fee for early declaration of result is Rs. 700/- per course, which is to be paid through
demand draft drawn in favour of ‘IGNOU’ & payable at the City of Evaluation Centre)

No. of Course(s) .....ccovvvvvevninnnnn. X Rs. 700/- = Total Amount:..........cccvvveeniiennnnnn.
Demand Draft NO. .........oooiiiiiiiii e, Date ..o

Date: ...ocoeviiiii Signature of the student
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RULES & REGULATIONS FOR EARLY DECLARATION Of RESULTS

1. Reguest for early declaration of resultswill be entertained for final semester/year or maximum of
4 backlog coursesonly, subject to the following conditions:-

(i) The student has been selected for higher study/employment and statement of marks/grade
cardisrequired to be produced to theingtitute by aparticular date, whichisbeforethe prescribed
dates of declaration of the University’sresults.

(i) Thestudent has completed al the other prescribed components except the term-end examination
of the courses, for which early evaluation has been sought.

2. Applicationfor early declaration, for the reasons such asto apply for recruitment/higher study/post
and promotion purpose etc. will not be entertained.

3. Applicationwithout encl osing documentary evidence specifying thereason for early declaration will
not be entertained.

4. Application form must reach at the following address before the date of the examination for the

course(s) for which early evaluation is sought:-

SI.No. | Addressof Evaluation Centre Jurigdiction of Evaluation Centre

1 Dy. Registrar All Examination Centreswithin Delhi, Faridabad, Gurgaon,
Evaluation Centre Noidaand Ghaziabad
Block-5, IGNOU
Maidan Garhi
New Ddhi-110068

2 Dy. Registrar All Examination Centresin AndhraPradesh, Kerala,
Evaluation Centre Karnataka, Tamil Nadu (areaunder Madurai RC),
and Periyar Thidal Maharashtra ( areaunder Pune RC), Andaman & Nicobar
No.50, EVK Sampath Road Islands
Vepery, Chennai -600 007

3 Dy. Registrar All Examination Centresin Orissa, West Bengal, Jharkhand,
Evaluation Centre Chhattisgarh , Uttar Pradesh area under the jurisdiction of
IGNOU Regiona Centre Lucknow RC), Bihar (areaunder Darbhanga RC)
2nd Floor, Biscomaun Tower,
W. Gandhi Maidan,
Patna-800001

4, Dy. Registrar All Examination Centresin Himachal Pradesh, Uttaranchal,
Evaluation Centre J& K, Uttar Pradesh (areasunder Varanasi & Aligarh RCs)
IGNOU Regiona Centre Chandigarh, Haryana, Punjab, Bihar ( areas under PatnaRC)
B-1/33, Sector-H, Aliganj Assam,
L ucknow-226 024

5 Dy. Registrar All Examination Centresin Gujarat, MadhyaPradesh, Mumbai,
Evaluation Centre Maharastra (areas under Mumbai and Nagpur RCs)
IGNOU Regional Centre Rajasthan, Tamil Nadu ( areaunder Chennai RC), Goa
1st Floor, MSFC Building
270, Senapati Bapat Road
Pune-410016

6. Dy. Registrar All Examination Centresin Tripura, Nagaland, Mizoram,
Evaluation Centre Sikkim, Manipur, Arunachal Pradesh, Meghalaya
IGNOU Regiona Centre
H/N0.71,GMC Road,
Chrigtian Basti,
Guwahati -78 605
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14. LIST OF REGIONAL CENTRES

S.NO. |NAME OF RCS |CODE| ADDRESS OPERATIONAL AREA

1 |AGARTALA 26 Regiona Director State Of Tripura
IGNOU Regiona Centre M.B.B. College Compound
P.O. AgartalaCollege, Agratala-799004 Tripure
0381-2516715/25162660381-2516714
rd_agrata a@rediffmail.com; rcagartala@ignou.ac.in

2. |AHMEDABAD |09 Regional Director State of Gujarat,Union Territory
IGNOU Regiond Centre , Opp. Nirma Instt of of Daman,Diu, Dadra& Nagar
Technology Sarkhej-Gandhinagar Highway Haveli
Chharodi, AHMEDABAD - 382481 GUJARAT
02717-242975 02717-241579 02717-241580
rcignouahd@yahoo.com, rcahmedbad@ignou.ac.in

3 |AIZWAL 19 Regional Director State of Mizoram
IGNOU Regional Centre, LalbulaiaBuiliding
M.G Roadkhatla, (Near Central Y ma Off.)
Aizwal-796001 Mizoram,
0389-2311693,0389-2311692,0389-2311789
rd_aizwal @rediffmail.com
rcaizawl @ignou.ac.in

4 |ALIGARH 47 Regional Director District of Uttar Pardesh
Ignou Regional Centre, 3/310 MarrisRoad Etah, Kasganj, Firozabad,
Aligarh-202001, Uttar Pardesh Rampur, Aligarh, Hathras
0571-2700120,2701365 Badaun, Agra, Bulandsahar,
ignousrcaligarh@yahoo.com Moradabad, Manpuri,
rcdigarh@ingnou.ac.in Etawah, Mathura & J P Nagar

5 |BANGALORE 13 Regional Director State of Karnataka Except
IGNOU Regional Centre The Districts Dharwad, Belgam
Nsss Kalyana Kendra293, 39th Cross, & Uttara Karnataka
8th Block Jayanagar, Bangal ore - 560 070 Karnataka
080-26654747 | 26657376080-26639711
080-26644848
ignourchlr@gmail.com, rchangal ore@ignou.ac.in

6 |BHOPAL 15 Regional Director State of Madhya Pradesh Except
IGNOU Regional Centre Sanchi Complex, 3rd Floor For Districts Mentioned Under
Opp. Board Of Secondary Edn., Shivaji Nagar Regional Centre Jabal pur
Bhopal - 462 016, Madhya Pradesh
0755-2578455, 0755-2578454 0755-2578452
0755-2578454
ignoubhopal @rediffmail.com,
ignou_bhopa @yahoo.com, rcbhopal @ignou.ac.in

7 |BHUBANESHWAR |21 Regional Director State Of Orissa (Except
IGNOU Regional Centre The Districts Mentioned Under
C-1, Institutional Area, Bhubaneshwar-7510130rissa RC Koraput & Gajapati)
0674-2301348/2301250/2301352 0674-2300349
rcbhubaneswar@ignou.ac.in

8 |CHANDIGARH |06 Regional Director Chandigarh U.T.District

IGNOU Regional Centre
ignouch@gmail.com
rcchandigarh@ignou.ac.in

Pradesh Operated By RC Khanna

Rupnagar,Patiala,Mohali And
Fatehgarh Sahib of Punjab And
District Una of Himachal
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SNO.|NAME OF RCS | CODE| ADDRESS OPERATIONAL AREA

9 |CHENNAI 25 Regional Director State of Tamilnadu The
IGNOU Regional Centre Following Districts And Union
C.1.T. Campustaramani Territory of Pondicheery,
CHENNAI - 600 113 TAMILNADU Chennai, Kanchipuram, Vellore,
044-22541919/ 22542727044-22542121 Chengaipat, Cuddalore,
044-22542828 Villuppuram, Salem, Namakkal,
rgnldirector@yahoo.in, rcchennai @ignou.ac.in Perambalu & Tiruvallore

10 | COCHIN 14 Regional Director State Of KeralaExcluding
IGNOU Regional Centre Districts Mentioned Under Rc
Kaoor Cochin - 682 017 Kerala Trivandrum
0484-2340203,2348189,230484-2533021
0484-2533021,23308910484-2340204
igrcl4@vsnl.net, recochin@ignou.ac.in

11 | Darbhanga 46 Regional Director (1/C) Paschim Champaran, Gopalgan;,
Sub Regional Centre Siwan, Saran Purbi Champaran,
Lalit Narayan Mithla University, Campus Sheohar, Muzaffarpur,
Kameshwaranagar, Near Central Bank M adhubani, Darbhanga,
Darbhanga-846004, Bihar Samastipur, Begusarai, Supaul,
Ph.: 06272-253719 Fax: 06272-251833 Saharsa,Khagaria, Mad, Vaishdi,
Email: sredarbhanga@yahoo.com Sitamarhi

12 | Dehradun 31 Regional Director State of Uttaranchal & State of
IGNOU Regional Centre Uttar Pradesh (Districts Of
Nanoor Khera, Tapovan, Raipur Road Bijnor, Moradabad, Rampur,
Dehradun-248 001 Uttaranchal Saharanpur & Muzaffarnagar)
Ph.: 0135-2789200/2789180
Fax: 0135-2789190
E-mail: ignoudn@sancharnet.in

13. | Delhi-1 107 Regional Director (1/C) South Delhi, West Delhi,
IGNOU Regional Centre District Faridabad of
Plot No. J-2/1, Block-b1
Mohan Cooperative Industria Estate,
Mathura Road, New Delhi 110 044
011-26990082, 26990083 Fax : 26990084
Email: rcdelhil@ignou.ac.in
Website: www.ignourcdelhil.ac.in

14. | Dehi 2 29 Regional Director-2 North-east Delhi, East Delhi,
IGNOU Regional Centre-2 North Delhi & Central Delhi
Gandhi Smriti & Darshan Samiti
Rajghat, New Delhi - 110 002
011-23392375/ 23392376 / 23392377
011-23392374011-23392373
ignourd2@ngmail.com
redelhi2z@ignou.ac.in

15. |Dehi 3 38 Regiona Director West Delhi and District of

IGNOU Regional Centre
F-634-636, Palam Extn,
Ramphal Chowk, Near Sector 7,
Drawka, New Delhi-110045
redelhi3@ignou.ac.in

Gurgaon Of Haryana, Operated
From RC Delhi -1
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SNO.

NAME OF RCS

CODE

ADDRESS

OPERATIONAL AREA

16

Gangtok

24

Regional Director (1/C)

IGNOU Regional Centre

Gairigaon Tadong Po Shumbuk House
Gangtok — 737102 Sikkim
03592-2311102,270923 03592-270364
03592-212501
rd_gangtok@rediffmail.com
regangtok@ignou.ac.in

State Of Sikkim

17

Guwahati

Regional Director

IGNOU Regional Centre

House No. 71, Gmc Road Christian Basti
Guwahti-781003,Assam

0361-2662879

grcignou@sanchamet.in

reguwahti @ignou.ac.in

State of Assam

18

Hyderabad

01

Regional Director

IGNOU Regional Centre

Rahul Chamber House No. 3-5-909
Himayat Nagar Main Road, Himayat Nagar
Hyderabad-500 029, Andhra Pradesh

Ph.: 040-23221254, 23221255

Fax: 040-23221260

E-mail: hyd2_ignourch@sancharnet.in

State of Andhra Pradesh
Except District Srikakulam
& Vijaynagaram

19

IMPHAL

17

Regional Director

IGNOU Regional Centre

Asha Jina Complex North, Aoc

Imphal — 795001 Manipur
0385-24211910385-2421192,385-2421192
ignouimphal @rediffmail.com

rcimphal @ignou.aci.inignouimp@man.nic.in

State of Manipur

20

ITANAGAR

03

Regional Director

IGNOU Regional Centre Hornhill Complex

‘C’ Sector (Near Central Sch.) Naharlagun,

Itanagar — 791110 Arunachal Pardesh
0360-2247536 / 22475380360-2247537
rd_itanagar@rediffmail.com,
ignou_itanagar@yahoo.com, rd_itanagar@rediffmail.com

State of Arunachal Pardesh

21

JABALPUR

41

Regional Director

IGNOU Regional Centre

2" Floor,Rajshekhar Bhavan, Rani

Durgavati Vishvavidyalaya Campurs,
Pachpedhi, Jabalpur — 482001 Madhya Pradesh
0761-2609269,65335690761-2600411
0761-2609919

ignouijabal pur@hotmail.com

rcjabal pur@ignou.ac.in

website: www.ignoujabal pur.in

State of MP Covering Districts
of Jabalpur, Narsimhapur,
Chhindwaea, Seoni,Balaghat,
Mandla, Dindori,Shahdoli,
Umaria, Katni, Sidhi, Singrauli
& Anuppur

22

JAIPUR

23

Regional Director

IGNOU Regional Centre

70/79, Sector-7 Patel Marg, Mansarovar
Jaipur - 302 020 Rajasthan
0141-27857500141-2274292 0141-2784043
ignou-rg @.nic.in, rgjaipur@ignou.ac.in

State of Rajasthan
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S.NO.|NAME OF RCS | CODE| ADDRESS OPERATIONAL AREA

23 |JAMMU 12 Regional Director State of Jammu & Kashmir
IGNOU Regional Centre (Jammu Region)
SPMR College Of Commerce
Cana Road, Jammu — 180 001 , Jammu & Kashmir
0191- 25465290191 — 25795720191 — 2546995
jammurc12@rediffmail.com
rcjammu@agnou.ac.in

24 | KARNAL 10 Regional Director State of Haryana (Except The
IGNOU Regional Centre Districts of PanchkulaAnd
Old Govt. College Campus, Railway Station Road, Ambala)
Karnal — 132 001, Haryana
0184-1514 0184-22600750184-2255738
ignourck10@bsnl.in
rckamal @ignou.ac.in

25 |KHANNA 22 Regional Director State of Punjab (Except Districts
IGNOU Regional Centre Rupnagar, Patialal,Mohali And
1.T.1 Building Bulepur Fatehgarh Sahib)
(District Ludhiana) Khanna— 141401 Punjab
01628-229994/229993/237361/238284
ignoukhanna@yahoo.co.in
rckhanna@ignou.ac.in

26 |KOHIMA 20 Regional Director State of Nagaland
IGNOU Regional Centre
NH-39, Opp.Dzuvuru (Mhon Khola)
1.0.C. Kohima—797001 Nagaland
0370-2241903/22419040370-2241905
rd_kohima@rediffmail.com
rckohima@ignou.ac.in

27 |KOLKATA 28 Regional Director State of West Bengal (Except
IGNOU Regional Centre The Districts Mentioned Against
Bikash Bhawan, 4th Floor, North Block, Salt Lake, RC Siliguri)
Bidhan Nagar, Kolkata- 700 091 West Bengal
033-23349850/ 23592719/ 23589323,
(RCL) 033-23347576
ignourd28@yahoo.com, rd28ca @rediffmail.com
rckolkata@ignou.ac.in

28 |KORAPUT 44 Regional Director Koraput, Nabarangpur,
IGNOU Regional Centre Rayagada, Malkanagiri,
District Agricutlture Office Rd Balangir, Sonepur, Kaahandi,
Behind Panchayat Bhavan Nuapada, Boudh, Phulbani (Part
Korapit — 764020 Orrisa of Orissa)Gajapati, Srikakulam
06852 — 252982 06852-251535 (Part Of Ap ), Dantewada,Bastar
ignou_koraput@rediffmail.com (Part Of Cg)
rckoraput@ignou.ac.in

29 |LACKNOW 27 Regional Director State Of Uttar Pradesh (Except

IGNOU Regional Centre

B-1/33, Sector —Haligan;

Lacknow -226 024 Uttar Pradesh
0522-2745114,09417966540522-2762410
(RCL/ 2364453 0522-2364889
ignoulko@sanchamet.in
rclucknow@ignou.ac.in

The Districts Under Rc Varanasi,
RC Aligarh And Rc Noida)
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S.NO.|NAME OF RCS | CODE| ADDRESS OPERATIONAL AREA

30 |MADURAI 43 Regional Director Following Districts of Tamil
IGNOU Regional Centre Nadu Coimbatore, Nilgris,
Csi Institutional Campus Erode, Karur, Thanjavur,
Tpk Road (Nh — 7)Paumaalai Madurai, Dindigul, Teni,
Madurai- 625004 Tamil Nadu Virudunagar, Ramnathapuram,
0452-2380733,2380387, 0452-2370588 Sivaganga, Pudukkuttai,
ignoumadurai @yahoo.in Thiruppur Tirunelveli, Tuticorin
remadural @ignou.ac.in & Trichi

31 |MUMBAI 49 Regional Director Four Digtricts of Maharashtra
IGNOU Regional Centre Mumbai, Thane, Raigarh And
Om Leva Vikas Niketan, Nanepada Road, Ratnagir.
Mulund (E)
Mumbai — 400081 Maharashtra
022- 25633159
ignouurcmumbai @gmail.com
remumbal @ignou.ac.in

32 |NAGPUR 36 Regional Director State of Maharashtra Covering
IGNOU Regional Centre Districts Amravati, Buldhana,
Gurunanak Bhawan AkolaWashim, Hingoli,Parbhani,
Near Nagpur University Nanded, Yavatmal, Wardha,
Amaravati Road, Chandrapur, Nagpur, Bhandara,
Nagapur 440033 Maharashtra Gondia,
09657339936 (MOB) Gadchiroli (14 Districts)
renagir@ignou.ac.in

33 [NOIDA 39 Regional Director Noida, Greater Noida, Ghaziabad,
IGNOU Regional Centre GB. Nagar, Meerut & Bagpat of
rcnoida@ignou.ac.in Uttar Pradesh Operated From

RC Delhli-2

34 | PANJI 08 Regional Director State of Goa& Three Adjoining
IGNOU Regional Centre Districts of Karnataka l.E
Behind Chodankar Hospital, Near P& T Dharward, Belgaum, Uttara
Staff Quarters Of Mapusa- Panji, Road, Kannad & Sindudurg
Povorim- 403521 Goa (Districts of Maharashtra)
0-9444024242 MOB0832-2462315
msparthasarathy @yahoo.com

35 |PATNA 05 Regional Director State of Bihar Except for the
IGNOU Regional Centre Districts Under Jurisdiction of
2" Floor , Biscomaun Tower West RC-Darbhanga
Gandi Maidan,
Patna- 800 001 Bihar
0612-2221538/22215410612-2221539
rcpatna@gmail.com
rcO5patna@gmail.com
ignourcpatna@gmail.com

36 | PORT BLAIR 02 Regional Director Andaman & Nicobar Islands

IGNOU Regional Centre

JNRM Campus, Port Blair-744104
Andaman & Nicobar Islands
03192-242888,230111
rc_portblair@rediffmail.com
rcportblair@ignou.ac.in
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37

PUNE

16

Regional Director

IGNOU Regional Centre

1% Floor, MSFC Building 270,
Senapati Bapat Road,

Pune — 411016 Maharashtra
020-256671867, 020-25671864
innourcpune@vsnl.net
rcpune@ignou.ac.in

State of Maharashtra Nandurbar
Dhule, Jalgaon, Aurangabad,
Nasik, Jalna, Ahmadnagar, Bid,
Pune, Osmanabad, Solapur,
Sangli, Satara& Kolhapur (14
Districts )

38

RAIPUR

35

Regional Director

IGNOU Regional Centre

Rest House & E.M. Office Hall

Sector — 1, Shankar Nagar Rai pur— 492007
Chattisgarh

0771-2428285/ 5056508 0771-2445839
0771-2445839

rrgignou@cg.nic.in, rcrai pur@ignou.ac.in

State of Chhattisgarh Except
Districts Of Dantewada & Bastar

39

RAJKOT

42

Regional Director

IGNOU Regiona Centre

Saurashtra University Campur

Rajkot — 360005 Guijrat Ph: 0281-2572988
subrcrajkot@yahoo.co.in, rcrajkot@ignou.ac.in
website: www.ignourajkot.org

State of Gujrat Cervering The
Districts of Rajkot, Kachchh
Jamnagar, Porbader, Junagadh,
Amerdli, Bhavnagar
Surendranagar & Din

40

RANCHI

32

Regional Director

IGNOU Regiona Centre

457/A,Ashok Nagar, Ranchi —834022 Jharkhand
0651-2244688,2244400

oignouranchi @yahoo.com, rdranchi @ignou.ac.in

State of Jharkhand

41

SHILLONG

18

Regional Director

IGNOU Regional Centre

Sunny Lodge Nongthymmai

Non Shilliang

Shillong—793 003 Meghalaya
0364-2521117 0364-2521271 0364-2521271
ignoul8@sanchamet.in
rd_shillong@rediffmail.com

State of Meghalaya

42

SHIMLA

11

Regional Director

IGNOU Regional Centre

Chauhan Niwas Building,Khalini
Shimla-171 002 Himacha Pradesh
0177-2624613,2624611,2625843/ 2624612
0177-2624611
sml_ignoures@sancharnet.in,
dbnegi@gmail.com

rcshimla@ignou.ac.in

State of Himachal Pradesh
(Except District Una)

SHIMLA

11

Regional Director

IGNOU Regional Centre

Chauhan Niwas Building,Khalini
Shimla-171 002 Himacha Pradesh
0177-2624613,2624611,2625843/ 2624612
0177-2624611
sml_ignoures@sancharnet.in,

dbnegi @gmail.com

rcshimla@ignou.ac.in

State of Himachal Pradesh
(Except District Una)
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44 | SILIGURI 45 Regional Director State of West Bengal Covering
IGNOU Regional Centre Districtsof Jalpaiguri, Darjiling,
Netaji More Subhas Pally Kochbihar, Uttar Dinajpur,
Siliguri — 734001 West Bengal Dakshin, Dingjpur, Maldah
0353-2526818 0353-2526819 (Part of Wh)
ignourcsiliguri @yahoo.com,
resiliguri@ignou.ac.in

45 | SRINAGAR 30 Regional Director State of Jammu & Kashmir
IGNOU Regional Centre (Sri Nagar & Ladakh Region)
Mantoo House, Raj Bagh Near Masjid
Al-Farooq, Sri Nagar- 190 008 Jammu & Kashmir
0194-2311251 0194-2311258 0194-2311259
ignousgr@hotmail.com
resrinagar@ignou.ac.in

46 |TRIVADRUM 40 Regional Director Kanyakumri, District of
IGNOU Regional Centre Tamilnadu & Trivuvanantrapuram
Mepram Mansion, Chekkalamukku Kollam & Pathanamthitta
Sreekariyam, Trivandrum—695017 Kerala (Districts of Kerala)
0944750581 (MOB )
ignouurctrivandrum@gmail.com
rctrivandrum@ignou.ac.in

47 | VARANASI 48 Regional Director Districts of Ambedkar Nagar
IGNOU Regional Centre Santkabirnagar, Mahargan
Gandhi Bhawan, B.H.U. Campus Jaumpur, Ballia, Azamgarh
Varanasi-221005 Uttar Pradesh Gorkhpur, Deoria, Kushinagar
0542-2368022,23686220522-2364893 Sant Ravidas Nagar, Mirzapur
0542-2317383 Varanasi, Ghazipur,
ignousrc.vns@gmail.com M aunathbhanjan, Chandaul,
rcvaranas @ignou.ac.in Sonbhadra

48 |VIJAYAWADA 33 Regional Director State of Andhra Pradesh
IGNOU Regional Centre Covering The Districts of
1% Floor, Skpvv, Hindu High School Vizainagaram, Visakhaptnam
Kothapetha, Vijaywada 520 001 Andhra Pradesh East Godavari,West
0866-256595 0866-2565253 0866-2565353 Godavarikhammam, Krishna,
ignourcvijaywada@gmail.com Guntur, Prakasham, Nédllor,
rcvijaywada@agnou.ac.in Shrikakulam And Chittoor

49. |RAGHUNATHGANJ| 50 Regional Director District Murshidabad Malda and
IGNOU Regional Centre Birbhum
Amiyabaa Bhawan
Vill Sanyasidanga PO Barala
PS Raghunathganj
Dist Murshidabad, West Bengal
09434731514, 05222364889
srgarao@ignou.ac.in

IGNOU CITI CENTRE
1. Del hi 50 New Delhi YMCA Tourist Hotel,

(Connought Place)

1, 1, Jai Singh Road, Connaught Place

New Delhi-110001

Ph. : 011-23344914, 23344915

E-malil : kdprasadd@ignou.ac.in
citycentre@ignou.ac.in
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Army Recognized Regional Centre

S.NO.

NAME OF RCS

CODE

ADDRESS

OPERATIONAL AREA

Kolkata

51

Regional Director

IGNOU Army Recog. Reg. Centre
Col. Education Fort William Hq
Eastern Command,

Kolkata- 700021

West Bengal

033-22222668
rcblarmy_ec@yahoo.co.in

Eastern Command Area

Chandimandir

52

Regional Director

IGNOU Army Recog. Reg. Centre
Col. Education Hg Western Command
Chandimandir-134107

Haryana

0172-2589423 (Civil)0712-2589423
iagpre52@rediffmail.com

Western Command Area

Lucknow

53

Regional Director

IGNOU Army Recog. Reg. Centre
Brig-( Edn)laep, Hq Central Command
Lucknow - 226002

Uttar Pradesh
0522-2482968/2292670
iagpccb3@yahoo.co.in

Central Command Area

Pune

Col Arun Sarin

Regional Director

IGNOU Army Recog. Reg. Centre
Col. Educationh Q Southern Command
C/O 56 APO
020-26102668020-26102670

Southern Command Area

Udhampur

55

Regional Director

IGNOU Army Recog. Reg. Centre

Col. Education, Uttar Kaman
Mukhyalaya C/O 56APO, Hg Northern
Command,

Udhampur, Jammu & Kashmir
01992-242486

Northern Command Area

Jaipur

56

Regional Director

IGNOU Army Recog Reg.centre
Education Branch,

Jaipur, Rgjasthan

0141-2386 Etn 2668

South Western Command
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Navy Recognized Regional Centres

S.NO.

NAME OF RCS

CODE

ADDRESS

OPERATIONAL AREA

New Delhi

71

Regional Director (1/C)

IGNOU Navy Recog. Reg. Centre
Directorate Of Naval Education
Integrated Hgs.ministry Of Def West
Block.5,lind Flr,Wing-ii, Rk Puram,
New Delhi - 110066 Delhi
011-26194686, 26185299011-26105067
inepdel hi @rediffmail.com

Nava Hgs

Mumbai

72

Regional Director

IGNOU Navy Recog. Reg. Centre
Hqg. Western Naval Command
Shahid Bhagat Singh Marg
Mumbai - 400023 Maharashtra
022-22688245022-22665458
inepm@rediffmail.com

Hq Western Naval Command

Visakhapatnam

73

Regional Director

IGNOU Navy Recog. Reg. Centre
Hq Eastern Naval Command
Visakhapatnam - 530014

Andhra Pradesh
0891-28122840891-2515834
inepu@hotmail.com

Hq Eastern Naval Command

Kochi

74

Regional Director

IGNOU Navy Recog. Reg. Centre

Naval Basehq Southern Naval

Command, Kochi - 682004 Keraa
0484-2662515,266221026610070484-2666194
inepk@rediffmail.com

Hq Southern Naval Command

Assam-riflesRecognized Regional Centres

S.NO.

NAME OF RCS

CODE

ADDRESS

OPERATIONAL AREA

Shillong

81

Regional Director

IGNOU Assam-rifles Recog. R.c.
Directorate General Assamrifles
(Dgar)Laitumukhrah,

Shillong - 11 Meghalaya
0364-705530/ 7055640364-705564
hgdgar@hotmail.com

CommandArea
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|GNOU POLICY REGARDING SEXUAL HARASSMENT AT
THE WORKPLACE

In compliance with the guidelines of the Supreme Court, IGNOU has adopted a policy that aims to
prevent/prohibit/punish sexual harassment of women at the workplace. Academic/non-academic staff

and students of this University come under its purview.

Information on this policy, rules and procedures can be accessed on the IGNOU website
(www.ignou.ac.in). Incidents of sexual harassment may be reported to the Regional Director of the
Regional Centre you are attached to or to any of the persons below:

Apex CommitteeAgainst Sexual Harassment (ACASH)

Prof. Parvin Sinclair
Chairperson & PVC

pksinclair@ignou.ac.in

Ms. Neena Jain
EMPC

neengain@ignou.ac.in

Regional Services Division Committee against Sexual Harassment (RSDCASH)

Dr. Neeta Kapai nkapa @ignou.ac.in
Chairperson & Dy. Director, Campus Placement Cell

Dr. C. K. Ghosh ckghosh@ignou.ac.in
Director, SSC

Ms. Kailash Saluja kailashsaluja@ignou.ac.in
AR, SOL

Ms. Surekha sur.mittimani @gmail .com
AR, Library

IGNOU Committee against Sexual Harassment (ICASH)

Prof. RitaRani Paliwal
Chairperson & Prof. of Hindi, SOH

rrpaliwal @hotmail.com

Dr. SilimaNanda snanda@ignou.ac.in
Director, ID

Dr. Himadri Roy himadriroy@ignou.ac.in
Reader, SOGDS

Dr. Malti Mathur mal atiroy@ignou.ac.in
Reader, SOH

Ms. Vidya Sonal vsona @ignou.ac.in

DR. Admin Div.

Mr. K. K. Kutty kkkutty@ignou.ac.in

DR. SED

Ms. Bharti Kharbanda bhartikharbanda@ignou.ac.in
SO, SOCIS

Ms. Sadhna Malhotra sadhnamal hotra@ignou.ac.in
AR,IGNOU

Ms. Kanika Singh kanikasingh@ignou.ac.in

RTA, SOCE
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@ Indira Gandhi National Open University

Student Satisfaction Survey

Kind Attention: All Past and Present Sudentsof | GNOU!

Now you rank our Performance...

Dear Student,
As the largest distance education institution in the world. We have always endeavoured to imbibe values and
skills for the development of knowledge and competencies. And it is our belief that you as the former or
present student are the best person to judge how far we have succeeded in our efforts. To gain your invaluable
impression, we present here a short questionnaire. All you have to do is fill it and maill it back to us. You can
also fill this questionnaire online by logging on to www.ignou.ac.in. Your invaluable inputs shall guide us
towards a direction where we shall imporve our services and evolve more student-friendly study programmes.
Vice-Chancellor, IGNOU.

ENrolment NO. ......ccoooveieieencee e NAIME <.t
\ Gender : Age Group :|Below 30 | [ 31-40 |[41-50 | |Above 51
K Programime Of SEUAY .......ccoiiiiiiiii ettt et et et esbe s tesbesaestesbeebestesseeaessseseeseenseseeeensentans
Year of ENrolmMent .........cccooveiiieiiiii e Year of COMPIEtioN ........cooeeierieieeeeie e
Regional Centre .........ccccoeevviieieicenecene State oo Study Centre .......ccocceeveeeeeieeseeeene

Please Indicate your satisfaction level by putting a tick mark on your choice.

10. Guidance from the Programme Coordinators
and Teachers from the School0

Serial Questions Very | Satisfied | Average|Dissatisfied Very
No. Satisfied Dissatisfied
1. Concepts are clearly explained in the | | | | | | | | | |
printed learning material

2. The learning materials were received | | | | | | | | | |
in time

3. Supplementary study material | | | | | | | | | |
(like video/audio) available

4. Academic counsellors explain the | | | | | | | | | |
concepts clearly

5. The counselling sessions were | | | | | | | | | |
interactive

6. Changes in the counselling schedule | | | | | | | | | |
were communicated to you on time

7. Examination procedures were clearly | | | | | | | | | |
given to you

8. Personnel in the study centres are helpful | | ] | ] ] 1l | | [ |

9. Academic counselling sessions are well | | | | | | | | | |
organised

[ | I [| | |

11. Assignments are returned in time

12. Feedback on the assignments helped in
clarifying the concepts

13. Project proposals are clearly marked and
discussed

knowledge of the subject

15. Results and grade card of the examination
were provided on time

L L]
L L]
14. Studying in this programme provided the | | | |
L L]
I [ |

16. Overall, | am satisfied with the programme

After filling cut out this questionnaire and mail it to:
STRIDE, Block-14, IGNOU, Maidan Garhi, New Delhi-110 068
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